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Employment atill ...................... 5:270
Evaluation.............cooovvvvvvvvvvvimemnnn. 5:320
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Exemption from physical activity.......7:260
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Environmental Tobacco/PsGhild Act.7:190, 8:30
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Instructional materials................. 6:210
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Student discipline..............c......... 7.190
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Good Samaritan ACL.......ccceeeeeeennnn... 5:100
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Power and duties of the board.....2:20
Governmental Ethics Act....... 2:1105:120
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Grievance procedure...........cccuveee.... 2:260
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Harassment,
Personnel.........cccoceeeeeeeeeeiiiem 5:20
Student.........eeeeeeeieiiineiiene 7:20, 7:180
Uniform grievance mcedure....... 2:260
Hazardous materials........................4:160
Hazing.......ccccoovvevviieeciieeme e 1190
Health education..................cccccvvieemes 6:60
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Health/Life Safety Code for PublicBools,.4:15Q0 4:170
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Highly qualified(see Professional Personnel)

Hiring process and criteria................. 5:30
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CommemoratiVe.........cccceeeeeeeennn.. 6:20
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LiQiSON.....uviieeeiieeieeeeeee e, 6:140
School adnission and transportatidrl1Q 7:50, 7:60, 7:100

HOMEWOIK ... 6:290
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IDEA ... 1:230
ISAT testing.......cccoecvveeeriineenns 6:280, 6:340

lllinois Goal Assessment Program....6:340
lllinois Green Government Coordinating Council 4:150
lllinois Minimum Wage Lavg:35 5:24Q 5:290

lllinois Whistleblower Act......... 2:260 5:10
Immigration investigation................... 5:30
IMMUNIZatioNnS........ccceeeeeieeeeeeeeeevieees 7:100
Imprest funds..........cccvveeeiiiiiiiieenes 4:90
Improving America's Schoolsct ........ 7:190
Incurring debit.........ccceeveeeiiiiiiieeeeens 4:40

Individuals with Disabilities Education Act,
Misconduct by students with disabilitie230

School admissions..............cc........ 7.50

Special education....................... 6:120
Infectious disease........ccceeeeeeeeeeeeeeimeee. 5:40
Infectious materialS.............oeeeeee.... 4:160
Influenza, pandemic.........................4:180
Inoculations............ooovvveevvvvvvvimmmeeennn. 7:100
Instructional materials....................... 6:210
Instructional materials selection aadoption6:210
Insufficient fund checks...................... 4:45
Insurance,

Health.......oooooiiiiiiieemee 4:100
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Management...........cccceeevvvvvinnieee 4:100

Property........cccooovmmmmmeeeiivicceeeeen 4:100

Student...........ooooiiiiiiiiiiiis 4:17Q 7:300

Workers' compensation..............4:100
Interfund transfers..........cccceevvvvvvvviieee 4:10
Internet, (see Electronic Networks)
Internet, safety.......c.cccoeecveveeeeeesicemeee 6:235
Interviews,

Employee.......cccoviiiiiiiiiiee 5:30

Student.........ooooeieiiiiieii e, 7:150
Instructional materials selection and adopto10
INVENLONIES.......eeeeveeeeceee e 4:80
INvestigations.........cccccvveeeeecvvvieaee e 5:30
INVESIMENTS. ... e, 4:30
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Kindergarten.........cccccooevvveeeeesiceeneeenn. 6:30
Land surveying Services................... 2:170
Lead SCreening..........ccoecvveeeenuvvvecmmane 7:100

Learning assessmentagschool improvement plang:

Leaves of absence....... 5:18Q 5:25Q0 5:330
Civil Air Patrol Leave Act..5:25Q 5:330
Family and Medical Leave Act...5:185
National GuardReserves...5:250Q 5:330
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Line and staff relations........................3:30
LOANS. ... 4:10,4:30
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Maintaining student discipline.......... 5:230
Media, public relations........................ 8:10
Media center.........cccceevevvveveeesecenne 6:230
Medication, administering of............. 7:270
Meeting procedures............... 2:20Q 2:220
Migrant students..........cccceveveeiiivieee 6:145
Military recruiter access to students.7:340
Military service............... 5:10 5:25Q 5:330

National Guard Reserves........... 2:250
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Minority recruitment................. 5:10 7:340
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Misconduct by students with disétes7:230
Missing Children Act..........................2:50
Multi-culturalism......ccccooeeeeeiiiiiiiiiiieens 6:15

National School Lunch Act......4:12Q 6:50

New board member orientation........ 2:120

No Child Left Behind Act,
Accountability.........cccccooecviiiieeiiieen 6:15
Admissions and transfers............. 7:50

Please refer to crosseferences in maerial listed.

-M-

(Return tolndex)




Boy Scouts access to school faciliezd

Chil drent6s dhandPaacotygl Pr ot ect i
Empowerment Act........... 7:15, 7:340

Community use of school facilities3:20

Duties and qualifications, educational

support personnel.................... 9:280
Education of homeless children..6:140
English languge learner.............. 6:160

Equal educational opportunities....7:10

Health examinations, immunizations and exclusion
of students.......cccoeeeeeviiiiniieiiinme 7:100

Highly qualified................cccee.. 5:190

McKinney Homeless Assistance 2c&26Q

....4:11Q 6:140, 7:10, 7:50, 7:60, 7:100

Migrant students.............coccueeenne 6:145
Military recruiter access to studeiit840
MiSSING AYP......ccvvveveeeeiiiiieee e 6:15
Parental involverant.................... 6:170

Perpetually dangerous school and choice for
victim of violent crime......4:17Q 7:30

Pregnancy...........cccccevvveeneee. 6:10 6:110
Protection of Pupil Rights Act......7:15
Residence........cccceeeeeeeeeeeeeieemennnnnn .60
Safety.....ccceeeevveviiiiiiinnnne. 4:17Q 7:30
School Accountability............ 6:15 7:30
School admissions and transfers, Hdistrict schools  7:50
School choice........ccccoeeeeeeeiiiiiiiien, 6:15
School repd card requirement.....6:15
Student,

Assignment and intrdistrict transfer:30

Family privacy rights..................7:15

Health, eye, and dental examinations;
Immunizations; and exclusioni.00
Prayer.........ccooommmiieeevieceeeen 7:130
Re@rdS....cccoeeeeeeeeiieeeeeeeveemannns 7:340
Rights and responsibilities.......7:130
Teachers and Paraprofessiobal9Q 5:280
Teacher qualifications, professional personneb:190

Testing and assessment............ 6:340
Title I oo 2:26Q 5:19Q 6:170
Transportation..............cceeeevuvees 4:110

Uniform grievance procedure......2:260

No-pass, neplay..........c.ccueee. 6:190, 7:300

Noncertified employees (see Educational Support Personnel)
Nondiscrimination coordinatassl( 5:20, 7:20

NO pass, NO play.........ccceeun 6:190, 7:300

Non-public school students, including parochial and

homeschooled studenis................ 7:40

Nursed:17Q 5:30 5:185 7:100, 7:250, 7:270 (Return tolndex

Please refer to crosseferences in maerial listed.



Open Meetings Act................ 2:21Q0 2:220
Orders to forgo lifesustaning treatment:275
Organization, district......................... 1:20
Organization of instructian................. 6:30

Organizational meetings, Board of Educa®diO
Outside employment, personnel......5:120
Overtime.....5:35 5:24Q 5:27Q 5:29Q 5:310

-P-
Pandemic preparedness.................. 4:180
Paraprofessionals,

Duties and qualifications............. 5:280

Working in program supported

with Title | funds........ccceeeeeennnen. 5:280
Parent organizations and booster cluB90
Parental involvement,

I\ o] ¢l 11 8:95
Parental Responsibility Law............. 7:170
Parttime attendance by ngpublic school students 7:40
Payment procedures............cccoecvveeen 4:50
Performancéased contracts......3:10 3:40
Permission to reprint..........cccccc....... 5:170
Permitspus driver.........cccccvvvvvvvnnnnnns 5:280
Perpetually dangerous school.4:17Q 7:30
Personnel records............ccceeevvvvevenen 5:150
Pest control...........cevvvvviieeieiiieee 4:160
PestiCides.........ooovvvveeveeviimemee e 4:160
Petitions to the board....................... 2:230
Philosophy, school district................. 1:30
Physical examinations,

Employee.......cccooviiiiiiee 5:30

EXemptions.........ccccceeiiiieiiiieemen. 7:100

Student.........cccceeeeeeicier e 7:100
Physical Fitness Facility Medical Emergency

Preparedness Act.......................4:170
Physical restraint............ccccceevvvevieee 7:190
Pledge of Allegiance...............cc.ce...... 6:60
Police interviews...........ccccceeeeeveevviens 7:150
Policy development..............ccvveeee.. 2:240

Developing local policy.......... 2:240E2

PRESSissue updates............ 2:240E1
Political activities, personnel....5:12Q 8:25
Polling places.........cccccveeiiiiieiieeeenne 8:20
Posters, distribution af....................... 8:25
Powers and duties of the Board of Educ&ti@fn (Return tandex)

Please refer to crosseferences in maerial listed.



Prayer, right to........ccccooviivieeeeeiiicenee. 7:130

Pregnanstudent rights...................... 6:150
PRESSIissue updates................. 2:240E1
President, board (see Board president)
Prevailing Wage Act.......c.ccccceeenneee. 2:250
Preventing bullying, intimidation, and harassmeni:180
Principals.........c.ccooeeviines 3:50 3:60 3:70
Privacy rights,
Internet.......ccoeveviviiiiiie e 6:60, 6:235
Student:15, 7:130, 7:140, 7:150, 7:190, 7:340
ProChild ACt........coevveiiiriinnnnn. 7:190, 8:30
Procurenent of architectural, engineering, and land
Surveying Services.............cceeuuuee. 2:170
Professional personnel,
Certification.........ccceeeeeeeeeeeeeeeeoeee. 5:190
Dismissal.........cccccvieeeiieieeeimme. 5:200
Employment, terms and conditioB200
Highly qualified..............ccccceee. 5:190
Leaves of absence.........c........... 5:250
Maintaining student dcipline.......5:230
Principal evaluation plan.............. 3:60
Resignations........cccccceevvveeeeesiicen 5:210
Student teachers.......ccceeeeeenen..... 5:260
Substitute teachers..................... 5:220
SUSPENSION....ceveeeiiiriieeeeeeeeemees 5:240

Teacher union leadership leave..5:250
Proficiency testing,

Program for thegifted........................ 6:130
Programs developed by employees.5:170
Promotion.........cccccveeveeiieiceeeeeee e 6:280
Property, disposition of....................... 4.80

Psychotropic and psychostimulant medicadd®Q 7:190

Public suggestions and complaints..8:110
Public participation at board meetings230

Public records.............. 2:200Q 2:290, 5:130
Public relations..........cooooovevvieiiiiieeennnn 8:10
Publications.............cccvvveeiiivieeennn.. 7:310
PUrchases.........coeevevvvvvviiimeeeeeeeees 4:60
Quality assurance, schools................ 6:15
QUOUM....coeiiiccee e 2:220

Random drug and alcohol testing,
Bus drivers........cccccovveeeiiievimeene, 5:285
Extracurricular participants......... 7:240

Please refer to crosseferences in maerial listed.

(Return tolndex)




Recognition for serve....................... 5:110

Recording secretary.............cccvvveeen.. 2:110
Records,
Biometric information...................7:340
DISHICE....evviviiiieieeeeeeee e, 2:250
Emalil.......ooovvvviiiiiiiiiiiiieeeeeei, 5:130
Notice of electronic recording......7:220
Personnel.........cccoeeeeeeeiiieiiimee... 5:150
Student......ccoeeeeeiiiiiiiieeveemn 7:340
Recruiting .......ccccceeveeveiiiiennnnee. 5:10, 5:30
Reduction in force.................. 5:20Q 5:290
Reenrollment, dropouts..................... 7:50
Rehabilitation Act of 1973, Section 504,
Equal educational opportunity.......7:10
Equal employmentpportunity....... 5:10
Special education....................... 6:120
Relations with other organizations and agencies 8:100
Release during school hours.............. 7:90
Release of credit information............ 5:150

Religion, release time for instruction/observance 7:80

Religions, teaching about................... 6:70
Religious Freedom Restoration ActQ 5:70
Religious holidays,

Personnel.........ccooceeeeeeeeeiiiim 5:70
Student.........oooovvieeeeiiieee e, 7:80
Report card, school.................. 6:15 6:340
Reserves, National Guard......2:25Q 5:330
Residence, student..............ccevveeeriimnn 7:60
Residency requirements, administratdf), 3:50
Resignations...........ccccceeeeneee. 5:210 5:290
Resouce conservatian.......................4:70
Restraint, physical...........ccccccoviieeie 7:190
Revenue and investments................. 4:30
Revolving fund..........cccooeveeeiiiieeee 4:50
Risk management..............ccccceveeenee 4:170
Rules of order...........ooovvvvvvvvvvvviiemnnn., 2:220
Safety,..cccceecveeeee e 42170
Internet..........ooeveievvieeeeviee 6:60, 6:235
Pandemic influenza.................... 4:180
Sale of school property......................4:80
Scholarships........ccccoviiiniiiiccen. 6:330
School accountability..........cc..cccueeeee. 6:15
School annual recognition.................. 6:15
School assignment............ccccevivveeiee 7:30
School construction pgesam............... 4:150
School bus drivers.......ccceeeeeeeeeeeeenn... 5:285

Please refer to crosseferences in maerial listed.

(Return tolndex)




School bus safety.........cccceeveeiiiiiiiens 7:220
School choice,

Choice team........ccccccceeeeeeeeeeeeeee, 6:15
School district legal status.................. 1:10
School district philosophy................... 1:30
School facilities, use of.............ccc.c.... 8:20
School property........cccccveeeenveerimmnnn 8:30
School quality assurance................... 6:15
School Reform Act of 1997

Expulsion and suspension.......... 7:190

i N-pass, nep | a.y.0....6:190, 7:300

NUISES.....u i 5:30

Performancéased contracsl(, 3:40, 3:60

RIF NOLICES....cceeeeeeeeeeeeeeee e 5:270

Social promotion prohibited........ 6:280
School report card.........cccceevvveeeenine 6:340
School safety drill program...............4:170
Schoolsponsored publications......... 7:310
School VISItOrS.......ccvvveeeee i 8:30
School wellness..........cccccceeenne. 6:50, 6:60

Community iINPUL..........occveeernnen. 6:50

Curriculum content....................... 6.60

Nutrition goals, guidelines............. 6:50

Reimbursable school meals......... 6:50

School year, calendar and @80, 5:20Q 6:20
School Visitation Rights Act..5:25Q 5:330

Schools, better accountability........... 6:340
Search and seizure.......ccceeeeeeeeennn... 7:140
Secretary, Board
Board member resignatian........... 2:70
Budget notice.........cccceevevviieeeeieen. 4:10
DULIES ... 2:110
Employee interest statement......5:120
Meeting notices................ 2:11Q 2:200
Minutes............ccoeeeeee. 2:220 2:220E1
Recording.......cccceeevveiivieeee e, 2:110
Selection..........coovevvvvviieeeiimmnn. 2:110
Teacher resignation, notice........ 5:210
TerM. e 2:110
Verbatim records......... 2:220 2:220E1
SECUMY.evvvereeeiiiiiiieeeeeecveemee e e 42150
Sex education..........cooevvevveevvvvimmmennnn. 6:60
SEXEQUILY.....eveeeiiiiie e seee e 7:10
Sex offender registration form.......... 7:340
Sex Offender and Child Murderer Community Notification Act,
........................... 2:40 4:170Q 5:30, 8:30
Sexual bias, elimination of....... 6:10 6:210
Sexual harassment,
Personnel.........cccoceeceeeeeeiiiim 5:20 (Return tolndex)

Please refer to crosseferences in maerial listed.



Student..........ooevveeiiiiiiinnien, 7:20, 7:180
Sexual orientation.............ccceeeeeeeeevieen 7:20
Silent Reflection and Student Prayer B:&0
Singlegender classes and activities...6:40

Smoking.......ccccceevciiiiineiiieennn. 72190, 8:30
Social promotion............ccceerveeeeriens 6:280
Solicitations by or from staff............. 5:140
Special educatian.............cccccuveeernens 6:120
Special programs, studentsrisk of failure5:110
Staff development program............. 5:100
State goals for learning......................6:15
Statement of Economic Intere2t$0Q 5:120
Student,
Achievement and awards........... 6:330
Activity funds.........ooociieeniiiiiieee 4:90
Admissions/transfer®/from nonrdistrict school¥:50
Appearance.............ceeeeennnnimenns 7:160
Assessment program................. 6:340
Assignment and intrdistrict transfer:30
At-risk of academic failure.......... 6:110
Attendance and truancy.................Z:70
Bullying .....ccoveeviiiiiiiien 7:180, 7:190
Bus cONAUCE........ccovviiiiieee e 7:220
Discipline, general..............c........ 7:190
Discipline, maintaining............... 5:230
Distribution of publications.......... 7:310
Dress code/appearance...............:160
Drop-outs.......ccoooviiiiiiiieeee 6:110
Employment..........coocoeiiiiiiii e 7:70
Extracurricular activities.............. 7:300
Fee WalVer...........cooovvvveeeeiviimmenn 4:140
Fundraising.........ccccevvveeeiiivviacns 7:325
Gifted, students...........ccccccuveeennee. 6:130

Graduation incentives program...6:110

Harassment prohibit@0, 7:260AP, 7:180

Health, eye, and dental exams; immunizations;
and exclusion of students........ 7:100

Medications, admmistering........... 7:270
ANo pass.....n.o:130)78000
Non-public school................. 1:40, 7:50
Personal information..................... 7:15
Privacy rights.........cccccovieeiiiiieen, 7:15
Publications...........cccoocvveeiiviiacn. 7:310
ReCOords........coovvvviieiiiiiiiicmen 7:340

Release during school hours........ 7:90
Release time for religious observan&®

Residence.........ccccccceeeevvvvvicccnnnnnn 0 160
Rights and responsibilities.......... 7:130
Social and emotional developm@s, 7:250 (Return tandex

Please refer to crosseferences in maerial listed.



Support services..........ccvveeeeeeee.. 02250

TeStNG ..ceeie i etieeee e 6:340
Textbook, fee waiver................... 4:140
Welfare rvices............cccvvveee..... £:250
Student discipline,
Academic dishonesty.................. 7:190
Admission to events denied......... 8:30
Bullying, preventing............c........ 7:180
Bus cONAUCL......c.covviiiiiieee e 7:220
Community Service..........cccee... 7:190
Electronic devices.........c....c........ 7.190
Expulsion procedures....... 7:190, 7:210
Extracurricular.........ccccooecvveeeeenns 1:240
Geneal......ooovvvvviiiiiiiiiiiiie, 7:190
Harassment, preventing.............. 7:180
Intimidation, preventing............... 7:180
Notice of electronic recording......7:220
Maintaining student discipline.....5:230
No pass, no play............... 6:190, 7:300
Off-campus misconduct.............. 7:190
Performance enhancement drug teSuiRg40
Police interviews..........................0.150
Promotion..........ccccvvvveeeeieeericee.. 6:280
Search and seizute..................... 7:140
Student with disabilities............... 7:230
Student appearance.................... 7:160

Student rights and responsibilities:130
Suspension proceduie$90, 7:2007:230

TIUANCY...eee e 7:70
Truant programs.............cccceeeeenee 6:110
AVZ=TaT0 F=1IES) 1 TN 7:170
Video recording and live video transmission 7:190
Vision screening............ccveeenn.... 2100
Student handbook,
Biometric information..................7:340
Code of conduct for extracurricular activities 7:240, 7:300
Discipline rotice.............c.cccvvee... 22190
Student records............ooovvvveveivvvimnmnn. 7:340
Student strip search..........cccccceeees 7:140
Student teachers........c.coeeeeeeeeievvvieens 5:260
Student transfers.........vvveeeeeeeeieieee.. 7:50
Students with disabilities,
DisCipling......cccceviiiiieeiiies e 7:230
Equal education opportunity......... 7:10
Special education....................... 6:120
Subsitute teachers........ccceeeeeeeeeeennn... 5:220
Succession of authority......................3:70
SUICIAE....vvvecieeeeeeeeeeee, 5:10Q 6:60, 7:290
Summer school.............ooovvvevvvvvvieemnn. 6:180 (Return tolndex)

Please refer to crosseferences in maerial listed.



Superintendent,

CommitteesS....ccoeeeeeeeeeiieeeeeveeen, 2:150
Duties and authority...................... 3:40
Evaluation..........ccccevvvvvviieiimmmnn.. 3:40
Governance principles.................. 4:40
Line and staff relations................. 3:30
SUIVEYS.....ooviiiiiiiiiiceememeeee e 115
Suspension,
Compliance with FLSA................. 5:35
Educational support personnel...5:290
Professionapersonnel................. 5:240
Student.................... 7:190, 7:200, 7:230

-T-

Teacher aides (see Educational Support Personrzed80
Teachers, (see Professional Personnel)
Teaching about controversiabue$:80, 6:210

Teaching about religions.................... 6:70
Television program rating................ 6:210
Tentative budget..........cccceeevviiiiieens 4:10
Temporary iliness or incapacity........ 5:180
Testing, student..........ccccceeevvvvvveecen.. 6:340
Textbwks.....................4:14Q 6:210, 6:210

Third party norinstructional contracts4:60
Title | Programs,

Advisory committee.................... 2:150
Basic program............ccceeeeviveeenes 6:170
Grievance procedure.................. 2:260
Kindergarten.........cccccceveevecvvvveecee., 6:30
Teacher qualifications................. 5:190

Title VII of the Civil Rights Ac2:26Q 5:10 5:20
Title IX of the Education Amendmex26Q

............................ 5:10,5:20, 7:10, 7:20
Tobaccefree schools................ 7:190, 8:30
Tobacco prohibition............c.ccceeennee. 8:30
Toxic substances.........cccceeeeeeeeeevvieeme 4:160
Transferof funds...........ccceeeeeeeeeiiieiieeee. 4:10
Transfers to and from nedfistrict schoolg:50
Transportation.........cc.coeecvveeeeeeeceennn 4:110
Treasurer, board

DULIES ... e 2:110

Investment reprts..........................4:30

Pay bills........cccooveeeee e 4:50

Request minutes.........cc.ccccuveee. 2:220

Selection..........coevevvvvvviieeiimmnn. 2:110

TerM. e eeeme e 2:110
TIUANCY. e 6:110, 7:70
Tuberculosis, screening requirements for students.50 (Return tandex

Please refer to crosseferences in maerial listed.



Types of Board of Education meeting200

-U-
Uniform grievance procedure........... 2:260
Unsafe school choice option............ 4:170
Use of school facilities........................ 8:20
Using animals in educational progra100

-V-
Vacancies, Board of Education.......... 2:70
Vans, use Of ......ccceeeeeeeeeeennnee. 4.110 6:240
VandaliSm........ccceeeeeeeeeeeeeeeeiceeerninns 7:170
Victimsd Economic 2868curity and Safety Act

................................. 5:10,5:250Q0 5:330
Video cameras, use of on school bugex20
Videos, student...................... 6:210, 7:190
Video recording of students, consent toA1$80
Violence pevention...........cccocveeeeeeeee. 6:60
Violent crime offender:17Q 5:30, 6:250, 8:30
ViSAS..uuuuuiiiieiiiiee e eeememre e 7:50
ViSIiON SCreening.......coocveeeeiveeeessieme 7:100
Visitation leave, school........... 5:250 5:330
Visitors to and conduct on school prop8r80
Vocational academy.............ccccccneee. 6:180
Volunteers,
COMMUNITY...coveieeieee e 6:250

Voting, Board.........ccccoeeecvvviieeeeecenee, 2:220

-W-
Waiver of student fees..........ccceuennnn: 4:140
Weapons..........ccoeeeeeeieemreeeee 7:190
WeED SItES....coiieeeeeeeeememe e 7:310
Workers compensation..................... 4:100
Working cash fund bonds.................. 4:40
Works made for hire..........ccccvvveeee. 5:170

(Return tolndex)
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DALLAS ELEMENTARY SCHOOL DISTRICT 327
BOARD OF EDUCATION POLICY MANUAL
INDEX OF STATUTES

-A-

Abused and Neglected Child Reporting 2&0Powers and Dutiesf the Board of Educatiq®:90,
.................................................... 5:150

Age Discrimination in Employment A2126Q 5:10

Americans with Disabilities Act (ADA),

accommodating..........cueveeruveeennns 8:70
communicable disease................. 5:40
employment and recruitment........ 5:10
facilities.........cccveeee el 8:70
grievance procedute................... 2:260
illegal drug users.........cccceervvnenns 5:50
job descriptions.........ccccoviieeeinne 5:30
medical records.........cccceeeeeeeeennnn.. 5:40
physical exams...........c.ccceeeiiieeenes 5:30
school admissions.........cccccceueeee. 7:50
special educatian........................ 6:120

temporary illness or incapacity...5:180

-B-
Banking ACL........coveeviiiiiiieie e 4:30
Bilingual Education Act.................... 6:160
Brittney.d.s..Law.....6:300

-C-

Capital Improvement Act...................4:30
Child Nutrition Act of 1966........ 4:12Q 6:50
Child Nutrition andWIC Reauthorization Act of 2004
............................................ 4:12Q 6:50
Child Murderer and Violent Offender Against
Youth Community Notification Lad:17Q 8:30
Child Murderer and Violent Offender Against
Youth Regstration Act....... 4:17Q 6:250

Childhood Hunger Relief Act...........4:130

Chil drends Memtea725MHeal t h Act

Childrenbés Privacy Protection and
Parental Empowerment Act7:15, 7:340

Civil Air Patrol Leave Act................. 5:250

Civil Rights Act of 1964.................... 2:260

Civil Rights Act of 1991...................... 5:20

Child Nutrition ACt.........eevvvvverieeenennn 4:120

Consolidated Appropriations Act, 200&60
Consolidated Omnibus Budget Reconciliation Act:100

Please refer to crosseferences in maerial listed.



Controlled Substance Act..3:50 3:60, 5:50

Corrupt Practices ACt.........cccceveeenn. 2:100

-D-
Developmental Disabilities

Confidentiality Act............. 7:340, 7:350

Drug-Free Schools and Communities B&0
Drug-Free Workplace Act................... 2:50

-E-
Eavesdropping ACL........c.ccceveeiineenns 1.220

Education Amendments of 1972......2:260

Education for Homeks Children Act6:140,
........................... 7:10, 7:50, 7:60, 7:100

Education Reform Act...................... 5:290

Educational Consolidation and Improvement Act2:150

Elementary and Secondary Education

Act of 1965 .......ovvvvviinnnn, 2:150 6:170
Employee Blood Donation Leave Ac?5Q 5:330
Employees Ethics Act........c.ccccun.e.e. 2:105
Environmenal Energy Act................... 4:30
Environmental Tobacco/P«Ghildren Ac7:190, 8:30
Equal Access Act (EAA)........ccceee. 6:190
Equal Employment Opportunities 2260 5:10
Equal Pay Act.......cccceevuveeeen. 2:26Q 5:10

-F-
Fair Labor Standards Act.................. 5:35

...................... 5:24Q 5:29Q 5:30Q 5:310
Family Educational Rights and Privacy Act
........... 2:15Q 6:340, 7:50, 7:220, 7:340
Family and Medical Leave Act (FMLA)185 5:25Q 5:330
Farm Credit Act of 1971..................... 4:30
Federal Copyright Law of 1976......... 5:170
Federal Government Securities Act of 1988
Firearm Owners Identification Act....7:190
Freedom ofnformation Act (FOIAR:22Q 2:25Q
.......................................... 5:130 5:150

Please refer to crosseferences in maerial listed.



General EducatimProvisions Adi:40 6:210

Gift Ban Act,repealed see State Officials and
Employees Ethics Act......2:105 5:120

Good Samaritan Act..........ccceeeeeeennnn. 5:100

Governmental Employees Tort Immunity Ac200

Governmental Ethics AcR:40 2:10Q 5:120

Green Cleaning School Act.............. 4:150

Gun Free Schools Act............ 7:190, 7:230

-H-

Harassing and Obscene Communications6A285
Health Insurance Portability and
Accountability Act (HPPA).......... 5:150

Homeless Children Act...................... 7:60
Homeless Family Placement Act.......7:60
Human Rights Act............ 2:260Q 5:20 5:50

lllegal Immigrant and Immigrant Responsibility

Actof 1996......c.cccovveeeeieeeiieneeaen 1250
lllinois Athletic Trainers Practice Act5:280
lllinois Banking ACt........cccceeeviiivinenn. 4.30

lllinois Controlled Substances A6t30 5:50
lllinois Department of Public Health,
Implementing Rules....................7:100
Rules and Regulations for the Control of
Communcable and Chronic
Infectious Diseases..........ccccuenn.. 5:40
lllinois Educational Labor Relations AP0, 2:240
lllinois Freedom of Infamation Act2:22Q 2:25Q

.......................................... 4:17Q 6:235
lllinois Governmental Ethics A2t40, 2:10Q 5:120
lllinois Human Rights Act................ 2:260Q

..................... 5:10, 5:20, 5:30, 5:50, 7:20
lllinois Minimum Wage Lavg:35 5:24Q 5:290
lllinois Personnel Record Review Adh:150
lllinois School Student Records Act. 7:340
1T 1i nois Worker.s.6:100Compensation Act
Immigration Reformand Control Act 2:26Q
.............................................. 5:10,5:30
| mproving Amer..c/a@l®ldk Schools Act

Please refer to crosseferences in maerial listed.



Individuals with Disabilities EducatioAct (IDEA)

communicable disease............... 7:280
grievance procedures.................. 2:260
school admissions..........ccceee........ 7:50
special educatian...................... 6:1202
student misconduct....................7:230
Intergovernmental Cooperation Act...1:20
Investment Company Act..................4:30
-L-
Lawn Care Products Application and
Notification ACt............ccoovvvvvennnnns 4:160
Local Government Disaster Service
Volunteer Act.................... 5:250 5:330
Local Government Professional Services
Selection ACL....ccooeeeeeeiiiiiiiiiiiiienn 2:170
Local Governmental and Governmental
Employees Tort Immunity A2:20Q 4:30
Local Records Act........ 2:14Q 2:25Q 7:340
-M -

McKinney Homeless Assistanceci®:26Q 4:11Q0
................. 6:140, 7:10, 7:50, 7:60, 7:100
Medical Practice ACt............cccvveenn... 7:260
Mental Health and Developmental
Disabilities Confidentiality Act....7:340
Military Leave of Absence Act5:25Q 5:330
Missing Children Records Act............Z:50
Missing Children Registration Law.....7:50

-N-

National Guard Employment Rights Ac25Q 5:330
National School Lunch Act....... 4:120Q 6:50
No Child Left Behind Act of 2001
adequate yearly progress............. 6:15
Chi | dPrivaay Bretection and
Parental Empowerment Act.......7:15
community use of school facilities8:20
Ahi ghly ..g.ua.l.if.5&90 0
homeless children............ 2:26Q 4:11Q
.............. 6:140, 7:10, 7:50, 7:60, 7:100
English language learners.......... 6:160
McKinney Homeless Assistance 226Q 4:11Q

Please refer to crosseferences in maerial listed.



........................................ 6:140, 7:10,
................................. 7:50, 7:60, 7:100

migrant student..............cccoceee 6:145
military recruiter access.............. 7:340
(TSI g [o AN 4 = 6:15
parental involvement.................. 6:170
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School District Organization

School District Legal Status

The lllinois Constitution requires the State to provide for an efficient system of high quality public
educational institutios and services in order to achieve the educational development of all persons to the
limits of their capabilities.

The General Assembly has implemented this mandate through the creation of school districts. The District
is governed by the laws for schatiktricts having a population of not fewer than 1,000 and not more than
500,000.

The Board of Education constitutes a body corporate that possesses all the usual powers of a corporation for
public purposes, and in that name may sue and be sued, pultubldsand sell personal property and real
estate, and enter into such obligations as are authorized by law.

LEGAL REF.: lll. Constitution Art. X, Sec. 1.
105 ILCS 5/161 etseq

CROSS REF.: 2:10(School District Governancg2:20(Powers and Duties of the Board of Education)
ADOPTED: September 17, 2009
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School District Organization

District Organization, Operations, and Cooperative Agreements

The District is organized and operates as an Elementary District serving the needs of children in grades Pre
K through 8 and others as requiredTde School Code

The District enters into and participates in joint programs and intergoeetal agreements with units of

local government and other school districts in order to jointly provide services and activities in a manner that
will increase flexibility, scope of service opportunities, cost reductions, and/or otherwise benefit that Distri
and the community. The Superintendent shall manage these activities to the extent the program or
agreement reqguires the Districtds participation,
data and/or reports to the School Board concgrttiese programs and agreements.

LEGAL REF.: lll. Constitution Art. VII, Sec. 10.5 ILCS 220/&tseq

ADOPTED: September 17, 2009
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School District Organization

School District Philosophy

Dallas Elementary School Mission

Dallas Elementary Schodl a partnership of unified staff, families, and commuritysupports and
challenges students academically in a respectful, safe, and caring environment and employs innovative
programs and techiagy to provide individual students with the knowledge, skills, and desire they need to
be life-long learners and wetbunded, productive members of society.

Dallas Elementary School Vision

1 We are unique, valuable individuals working together on a teangibg diverse approaches

and opinions to the classroom, and sharing mutual respect for each other.

We provide a learning environment rich in parental/community involvement.

We have a curriculum that meets or exceeds the lllinois State Learning Staaslavedl as

addressing individual learning modalities.

We are a positive, professional learning force with respect from and for our community.

Our school and community work in partnership to promote a positive learning environment to

ensure school and commity growth.

1 Dallas Elementary School is a safe, respectful, motivating community of learners modeled by all
staff and students, supporting and challenging each member of the community.

)l
)l

)l
)l

CROSS REF: 2:10(School District Govarance)3:10(Goals and Objectivesp;10(Educational
Philosophy and Obijectives)

ADOPTED: September 17, 2009
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Board of Education

School District Governance

The District is governed by a Board of Education ¢
include the authority to adopt, enforce, and monitor alicies for the management and governance of the

Di strictds school s.

Official action by the Board may only occur at a duly called and legally conducted meeting at which a
guorum is physically present.

Board members, as individuals, have no authority @eiool affairs, except as provided by law or as
authorized by the Board.

LEGAL REF.: 5ILCS 120/1.02.
105 ILCS 5/161, 5/1010, 5/1612, 5/1016.7, and 5/1420.5.

CROSS REF.:  1:10(School District Legal Status2;20(Powers and Duties of the Board of
Education) 2:200(Types of Board of Education Meeting2)220(Board of Education
Meeting Procedure)

ADOPTED: September 17, 2009
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Board of Education

Powers and Duties of the Board of Education
The powers and duties of the Board of Education generally include:

1. Formulating, adopting, and modifying Board pa#s, at its sole discretion, subject only to
mandatory collective bargaining agreements and State and federal law.

2. Employing a Superintendent and other personnel, making employment decisions, and dismissing
personnel.

Directing, through policy, the Supg nt endent, i n his or her <charge

Approving the annual budget, tax levies, major expenditures, payment of obligations, annual audit,
and other aspects of the Districtds financi al

Entering contracts using thelgic bidding procedure when required.
Providing, constructing, controlling, supervising, and maintaining adequate physical facilities.
Approving the curriculum, textbooks, and educational services.

© N o u

Evaluating the educational program and approving Schoptovement and District Improvement
Plans when they are required to be developed or revised.

9. Establishing and supporting student discipline policies designed to maintain an environment
conducive to learning, including hearing individual student susperwi expulsion cases brought
before it.

10. Establishing attendance units within the District and assigning students to the schools.
11. Establishing the school year.

12. Visiting District facilities.

13. Providing student transportation services.

14. Entering into join agreements with other boards of education to establish cooperative educational
programs or provide educational facilities.

15. Complying with requirements ithe Abuse and Neglected Child Reportidgt. Specifically, each
individual Boardmembermust,if an allegation is raised tthhe member during an open or closed
Boardmeeting that atudentis an abused child as definedtire Act, direct or cause thBoardto
direct the Superintendent or other equivalent school administrator to comply with thé $\ct
requirements concerrgrthe reporting of child abuse.

16. Communi cating the schoolsd activities and oper
and desires of the community in educational matters.

Please refer to crosseferences in maerial listed.



LEGAL REF.: 105 ILCS 5/23.25d, 5/161 etseq, 5/171, and 5/271.
115 ILCS 5/1etseq
325 ILCS 5/4.

CROSS REF.:  1:10(School District Legal Status?;10(School District Governance};80 (Board
Member Oattand Conduct)2:240(Board Policy Development}:90(Abused and
Neglected Child Reporting)

ADOPTED: September 17, 2009
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Board of Education

School District Elections

School District elections are ngurartisan, governed by the general election laws of the State, and include
the election of Board of Education members, various public policy propositmasadvisory questions.
Board members are elected at the consolidated election held on the first Tuesday in Aprihumbeded

years. If, however, that date conflicts with the celebration of Passover, the consolidated election is
postponed to thert Tuesday following the last day of Passover. The canvass of votes is conducted by the
election authority within 21 days after the election.

The Boardds election duties are:
The Board, by proper resolution, may place public policy propositions oralioe. b

2. The Board President, Secretary, and the member with the longest continuous service, whose
nominating petition is not being challenged, compose the Education Officers Electoral Board to hear
and rule on objections to candidate nominating petitiosvater petitions.

3. The Board Secretary or clerk serves as the local election official, assisted by designated
representatives appointed by the Board.

LEGAL REF.: 10 ILCS 5/13, 5/2A1.1etseq, 5/109, 5/2217, 5/2218, and 5/28. etseq
105 ILCS 5/91 etseq

CROSS REF.:  2:40(Board Member Qualifications?:50 (Board Member Term of OfficeR:210
(Organizational Boat of Education Meeting)

ADOPTED: September 17, 2009
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Board of Education

Board Member Qualifications

A Board of Education member must be, on the date of election, a United States citizen, at least 8 y

age, a resident of lllinois and the District for at least one year immediately preceding the election, a
registered voter, be neither a school trustee nor a school treasurer, and not be a child sex offender as defined
in State law. A Board membemust also have filed an economic interest statement as required by the
lllinois Governmental Ethics Act.

Some persons may be ineligible for Board membership by reason of other public offices held or certain
types of State or federal employment.

LEGAL REF.: lll. Constitution Art. 2, T 1; Art. 4, T 2(e); Art. 6, T 13(b).
105 ILCS 5/163 and 5/1a10.

CROSS REF.: 2:30(Board of Education Elections)

ADOPTED: September 17, 2009
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Board of Education

Board Member Term of Office
The term of office for a Board of Education member begins immediately after both of the following occur:

1. The election authority canvasses the votes and declares the winner(s); this occurs within 21 days
after the consolidated election held on the first Tuesday in April imodadbered years.

2. The successful candidate takes the oath of office as provided in Board Z28lcBoard Member
Oath and Conduct.

The termends 4 years later when the successor assumes office.

LEGAL REF.: 10 ILCS 5/2A1.1, 5/2217, and 5/2218.
105 ILCS 5/1610, 5/1016, andb/10-16.5

CROSS REF.:  2:30(School District ElectionsR:80 (Board Member Oath and Condy&:210
(Organizational Board of Education Meeting)

ADOPTED: September 17, 2009
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Board of Education

Board Member Removal from Office

If a majority of the Board of Education determines that a Board member has willfully failed to perform his
or her official duties, it may request the Regional Superintendent to remove such member from office.

LEGAL REF.: 105 ILCS5/3-15.5.
CROSS REF.: 2:70(Vacancies on the Board of Educatidrilling Vacancies)

ADOPTED: September 17, 2009
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Board of Education

Vacancies on the Boad of Education - Filling Vacancies

Vacancy

Elective office of a Board of Educati on member be
the following occurs:

1. Death of the incumbent,

2. Resignation in writing filed with the Secretary of the Board,

3. Legal disability of the incumbent,

4. Conviction of a felony, bribery, perjury, or other infamous crime or of any offense involving a violation of
official oath or of a violent crime against a child,

Removal from office,

The decision of a competent triblickeclaring his or her election void,

Ceasing to be an inhabitant of the District or a particular area from which he or she was elected, if the
residential requirements containedrine School Codare violated,

8. An illegal conflict of interest, or

9. Acceptince of a second public office that is incompatible with Board membership.

No o

Filling Vacancies

Whenever a vacancy occurs, the remaining members shall notify the Regional Superintendent of Schools of
that vacancy within 5 days after its occurrence and dhilhe vacancy until the next regular board
election, at which election a successor shall be elected to serve the remainder of the unexpired term.
However, if the vacancy occurs wilisssthan 868 days remaining in the term, the person so appointiéd sha
serve the remainder of the unexpired term, and no election to fill the vacancy shall be held. Members
appointed by the remaining members of the Board to fill vacancies shall meet any residential requirements
as specified infThe School Code The Boardshall fill the vacancy within 45 days after it occurred by a
public vote at a meeting of the Board.

Immediately following a vacancy on the Board, the Board may publicize it and accept letters of interest from
District residents who are interested in fifjithe vacancy. After reviewing the letters of interest, the Board
may invite the prospective candidates for personal interviews to be conducted during duly scheduled closed
meetings.

LEGAL REF.: 105 ILCS 5/1610 and 5/1a.1.

CROSS REF.:  2:40(Board Member Qualifications?:60 (Board Member Removal from Office),
2:120(Board Member Development)

ADOPTED: September 172009
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Board of Education

Exhibit - Checklist for Filling Board Vacancy by Appointment

The Board of Education fills a vacancy by either appointment or election. The Board uses this checklist for
guidance whenit must fill a vacancy by appointment. Some items contain guidelines along with
explanationsFor moreinformation, seéAnswers to FAQs Vacancies on the Board of Educapahlished

by a committee of the |Illlinois Council of School Attorneys, and avalabht
www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf

[] Confirm that the Board must fill the vacancyby appointment.

Guidelines Explanation

Review Boardoolicy 2:70, Vacancies| Filling a vacancy by Board appointmntesr election
on the School Bad - Filling depends upon when the vacancy occurred. If a
Vacanciesto determine if a vacancy| vacancy occurs with less than: (1) 868 days remai
on the Board occurred and, if so, in the term of office, or (2) 88 days before the next
whether the successor will be selec] regularly scheduled election for the vacant office, r
by election or Board appointment. | election to fill the vacancy is lkikand the appointee
serves the remainder of the term. At all other times
an appointee serves until the next regular school
election, at which election a successor is elected t
serve the remainder of the unexpired term. See 10
ILCS 5/1G610.

[ ] Notify the Regional Superintendent of the vacancy within 5 days of its occurrence (105 ILCS 5/10
10).

[] Developlist of qualifications for appointment of a person tofill v acancy.

Guidelines Explanation
At a minimum, the Board uses While The School Coddoesnot expressly set forth
election qualifications, that is, a eligibility requirements for appointment to a Board
candidate must meet the following: | vacancy, the Board may want to use the qualificati
1 Be a United States citizen. for electedBoardmembers listed in 105 ILCS 540
 Be at least 18 years of age. and 5/1610.

1 Be aresident of lllinois and the
District for at least one year
immediately preceding the
appointment.

For guidanceadiscussig other qualifications that the
Boardmay want to consideseel A S BRécsuiting
School Board Candidates available at:
www.iasb.com/elections/recruiting. pdf

1 Be aregistered voter.

1 Not be a school trustee. For guidance regarding conflict of interest and

T Not be a child sex offender. incompatible offices, SBAnswers to FAQs, Conflict
f

Not hold another incompatible public| of |nterest and Incompatible Officgsublished by the

Please refer to crosseferences in maerial listed.
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Guidelines

Explanation

office.

1 Not have a prohibited interest in any
contract with the District.

9 Not hold certain types of prohibited
State or federal employment.

lll. Council of School Attorneys, available at:
www.iasb.com/law/conflict.cfm

the following items may be included
in the Boardos |

1 Meet all qualifications based upon th
distribution of population among

Meet all qualifications based upon th
distribution of population anmy
incorporated and unincorporated are

When additional qualifications apply

congressional townships in the distrig

Board members of some community unit school
districts may be subject to historical residential

gualifications based on the distribution of populatic
among congressional townships in the district or

betweenthedisr i ct 6 s i ncorpor
unincorporated areas (105 ILCS 5/18A

Dedde who will receivecompleted \acancyapplications.

Guidelines

Explanation

The Board President will accept
letters of interest.

The Boardwill discussat an open
meding, its processto review the
letters of interesand who will
contact applicants for an interview.

Who accepts vacancy letters of interest is at the
Boarddos sole di 24lQet i or
Quialifications, Term, and Duties of Board Officers
the Board President is a logical officer to accept th
letters of interest, but this task may be delegated t
the Secretary or Superi
Board determines that it is more convenient. Who
acceps the letters of interest must be decided prior
posting the vacancy announcement.

Create Boardmembervacancyannou

ncement

Guidelines

Explanation

School District Board

Member Vacancy

School District is accepting letters g
interest to fill the vacancy resulting
from [reason for vacancy] of [former
School Board mem

The appointment will be from the
date of appointment to [date].

q

School Districtis [Sk 0 o | Di
philosophy or mission statement].

4 SeeBoard poligy 1:30, School District Philosophy

The contents of a vacancy announcement, how it i
announced, and were it
sole discretion.

The Board may want to considemancing the
vacancy and its intent to fill it by appointment durin
its meeting and post it
the local newspaper(s).

The length of the appointment dependsrupdien
during the term of office the vacancy occurred. Se¢
105 ILCS 5/1610 andBoard policy2:70, Vacancies
on the School BoardFilling Vacanciesto determine
the length of the appointment

q

mi s
goal s.

the Districtéos
communityods

for
t he

Applicants for the Schod@oard

See checklist item titleBevelop List of

Please refer to crosseferences in maerial listed.
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Guidelines Explanation

vacancy must b e:|Qualifications for Appointment of a Person to Fill
of qualifications]. Vacancyabove.

Applicants should show familiarity |Li sti ng this along witH]
with the Boar do s|qualificaions assists candidates in understanding ¢

general dues and responsibilities off Sc¢c h o o | Board member 6s ¢
a School Board and a School Board and may facilitate a better conversation during the
member, including fiduciary interview process. See Board policigs20, Powers

responsibilities, conflict of interest, | and Duties of thechool Board 2:80 Board Member
ethics and gi ft Oath and Condu¢:10Q Board Member Conflict of
policies are available at [locations]. | Interest 2:105Ethics and Gift Bapand2:12Q Board
Member Development

Completed letters of interest may bg
turned in by [time and date] to [nam
and title of person receiving letters ¢
interest].

[] Publicize vacancyannouncementincluding by pl acing it on the Distric

[] Acceptand reviewletters of interestfrom prospectivecandidates (sedecide who will receive
completed vacancgpplicationsabove)

[] Contact appropriate applicants for interviews (seeDecide who will receive completed vacancy
applicationsabove)

[ ] Developinterview questions

Guidelines Explanation
Why do you want to be Board I nterview questions ar ¢
member? Thislist is not exhaustive, but it may help the Boar
What specific skills would you bring ta_llor its questions toward flnd_mg a candidate who
to theBoard will approachBoardmembership with a clear

understanding of its demandsdeexpectations along
Please give specific exgues of your | with a constructive attitude toward the challenge

ability in interpersonal relationships Seel A S BRécauitingSchoolBoard Candidates
and teamwork. . . ) "
available atwww.iasb.com/elections/recruiting.pdf

What do you see as the role of a

School Board member? A prospective candida to fill a vacancy may raise

other specific issues thtte Boardwill want to cover
What have you done to prepare during an interview.

yourself for the challenges of being
School Board member?

Please describe your previous
community or norprofit experiences

What areas in the district would you
like to see the Boardtrengthen?

What is your availability to meet the
time, training commitments and othé

Please refer to crosseferences in maerial listed.
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Guidelines Explanation

responsibilities required for school
Board membership?

Describe what legacy you would dik
to leave behind.

[] Conduct interviews with candidates (interviews may occur in closed session pursuant to 5 ILCS
120/2(c)(3).

Guidelines Explanation

The Board President will discuss th¢ The Board President will lead the Board as it
following items with each candidate| interviews prospective candidatesee Board policy
during the interview: 2:11Q Qualifications, Term, and Duties of Board
Officers The president presides at all meetings (10

Introduce Board members to the ILCS 5/1013).

candidate at the beginning of the
interview.

Descri be the Boa
process, selection process, and ask
the candidate ifie or she has
questions about
for filling a vacancy by appointment

Describe the Dis
mission statement.

Describe the vacancy for the
candidate by reviewing the: (1)
qualifications, and (2yeneral dties
and resposibilities of the Bard and
the Board memberincluding
fiduciary responsibilities, conflict of
interest, ethics and gift ban, and
general Board member developmen

Begin asking the interview question
that the Board developed.

Ask the candidate whethee lor she
has any questions for the Board.

Thank the candidate and inform the
candidate when the Board expects {
make a decision and how the
candidate will be contacted regardir
the Boardds deci

Please refer to crosseferences in maerial listed.



] Fill vacancy by a vote during an open meeting of the Board before the #5lay or notify the
Regional Superintendent that the vacancystill exists (105 ILCS 5/1310).

[] Assist the appointed Board member in filing his or her statement of economic interedi (LCS
4204A-105(c).

[] Announce the appointment to District staff and community.

Guidelines Explanation

The announcement should include:| The contents of the appointnteannouncement and
length of time it is displayedre atthd8 o ar d 0 s
discretion.The Board may want to consider
announcing the appointment during its meeting an
also by posting it in the same places that it posted
The appointment will be from [date]| vacancy announcement.

to [date]. See Board policg:10, Connection with the
The Board previously established | Community

qualifications for the appointee in a
careful and thoughtful manner.
[Appoine e Gasd nmeets these
qualifications and has demonstrateq
the willingness to accept thieties
and responsibilities of acBoolBoard
memler. [Appointee 6 S n a me
clear understanding dfiedemands
and expectationgf being a Board
memberalong with a constructive
attitude toward the challenge

The Board appoin
namg to fill the vacancy on the
Board.

[] Administer the Oath of Office and begin orientation.

Guidelines Explanation
See Board polig2:80, Board Each individual, before taking his or her seat on th
Member Oath and Conduct Board, must take an oath inlstantially the form
given in 105 ILCS 5/1416.5.
See Board policg:12Q Board Orientation assists new Board members to learn,

Member Developmenand2:120E, understand, and practice effective governance
Guidelines for Serving as a Mentor | principles. See the IASB Foundational Principles ¢
a New SchodBoard Member Effective Governance, available at:
www.iasb.com/principles _popup.cfm

[(Jinform | ASB of the newly appointed Board

DATED: September 19, 2009

Please refer to crosseferences in maerial listed.

me mber 6


http://www.iasb.com/principles_popup.cfm

Dallas Elementary School District 327 2:80

Board of Education

Board Member Oath and Corduct

Each Board of Education member, before taking his or her seat on the Board, shall take the following oath of

office:

I, (nam@, do solemnly sweal(or affirm) that | will faithfully discharge the duties of the office of member of the
Board of Educatio (or Board of School Directors, as the case may bejahié ofSchool District), in accordance
with the Constitution of the United States, the Constitution of the State of Illinois, alaavihef the State of
lllinois, to the best of my ability.

| further swear (or affirm) that:

| shall respecttaxpayer interests by serving as a faithful protector ott®olDistrictb s as s et s ;

| shall encourageand respect the free expression of opinion by my feBoardmembers and others who seek a
hearing befor¢he Board while respecting the privacy efudents and employees;

I shall recognizethat aBoardmember has no legal authority as an individual and that decisions can be made only
by a majority vote at a publiBoard meeting; and

| shall abide by majority decisions of th&oard while retaining the right to seek changes in such decisions through
ethical and constructive channels.

The Board President or designee will administer the oath in an open Board meeting.

The Board adopts the lllinois Associatioh $chool Boardsi Code o f Conduc$Schodlor
Boards 0 A copy of the Code shall be displayed in
LEGAL REF.: 105 ILCS 5/1016.5

CROSS REF.:  1:30(School District Phosophy),2:20(Powers and Duties of the Board of Education),
2:50(Board Member Term of OfficeR:210(Organizational Board dEducation
Meeting)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:80E

Board of Education

Exhibit - Board Member Code of Conduct

As a member of my local Board of Education, | will do my utmost to represent the public tinteres
education by adhering to the following standards and principles:

1. | will represent all School District constituents honestly and equally and refuse to surrender my
responsibilities to special interest or partisan political groups.

2. | will avoid any conlfict of interest or the appearance of impropriety which could result from my
position, and will not use my Board membership for personal gain or publicity.

3. 1 will recognize that a Board member has no legal authority as an individual and that decisions can
be made only by a majority vote at a Board meeting.

4. | will take no private action that might compromise the Board or administration and will respect the
confidentiality of privileged information.

5. | will abide by majority decisions of the Board, while retag the right to seek changes in such
decisions through ethical and constructive channels.

6. | will encourage and respect the free expression of opinion by my fellow Board members and will
participate in Board discussions in an open, honest and respeatinem honoring differences of
opinion or perspective.

| will prepare for, attend and actively participate in Board of Education meetings.

8. 1 will be sufficiently informed about and prepared to act on the specific issues before the Board, and
remain reasoridy knowledgeable about local, State, national, and global education issues.

9. 1 will respectfully listen to those who communicate with the Board, seeking to understand their
views, while recognizing my responsibility to represent the interests of the @miraunity.

10.1 will strive for a positive working relationship with the Superintendent, respecting the
Superintendentds authority to advise the Board,

11. I will model continuous learning and work to ensuo®d governance by taking advantage of Board
member development opportunities, such as those sponsored by my State and national Board of
Education associations, and encourage my fellow Board members to do the same.

12. 1 will strive to keep my Board focused dts primary work of clarifying the District purpose,
direction and goals, and monitoring District performance.

DATED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:100

Board of Education

Board Member Conflict of Interest

No Board of Eduation member shall have a beneficial interest directly or indirectly in any contract, work,
or business of the District unless permittedTine School Codand the Public Officer Prohibited Activities
Act.

Board members mu st anniExlolny mif ¢ 1 é ntae riieSsttastoe mast r @ @
Governmental Ethics Act. Each Board member is responsible for filing the statement with the county clerk
of the county in which the Districtds main office

LEGAL REF.: 5ILCS 420/4A101,420/4A105, 420/4A106, and 420/4A.07.
50 ILCS 105/3.
105 ILCS 5/1€9.

CROSS REF.: 2:105(Ethics and Gift Ban)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:105

Board of Educati on

Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and Board of
Education members:

1. No empl oyee shal/l intentionally peernfsartne danyi nfep
those terms are defined herein.

2. No Board member or employee shall intentionally use any District property or resources in
connection with any political activity.

3. At no time shall any Board member or employee intentionally require ey Board member or
empl oyee to perform any political activity: (
(b) as a condition of employment, or (c) during any compensated time off, such as, holidays,
vacation, or personal time off.

4. No Boardmember or employee shall be required at any time to participate in any political activity in
consideration for that Board member or employee being awarded additional compensation or any
benefit, whether in the form of a salary adjustment, bonus, compengane off, continued
employment or otherwise; nor shall any Board member or employee be awarded additional
compensation or any benefit in consideration for his or her participation in any political activity.

A Board member or employee may engage inviigs that: (1) are otherwise appropriate as part of his or
her official duties, or (2) are undertaken by the individual on a voluntary basis that are not prohibited by this

policy.

Limitations on Receiving Gifts

Except as permitted by this policy, n@&d member or employee, and no spouse of or immediate family
member | iving with any Board member or employee st
Aprohibited source, 0 as those ter msbydawerpadiegyfNoned h
prohibited source shall intentionally offer or make a gift that violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available osatfme conditions as for the general
public.

2. Anything for which the Board member or employee, or his or her spouse or immediate family
member, pays the fair market value.

3. Any: (a) contribution that is lawfully made under the Election Code, or (b) acties®sciated with
a fundraising event in support of a political organization or candidate.

4. Educational materials and missions.

Please refer to crosseferences in maerial listed.



5. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people related to the individual asrfatieher, son,
daughter, brother, sister, uncle, aunt, great aunt, great uncle, first cousin, nephew, niece, husband,
wife, grandfather, grandmother, grandson, granddaughter, 4athexr, motherin-law, sonin-law,
daughtedin-law, brotherin-law, siste-in-law, stepfather, stepmother, stepson, stepdaughter,
stepbrother, stepsister, half brother, half sister, and including the father, mother, grandfather, or
grandmot her of the individual 6s spouse and the

7. Anything providedby an individual on the basis of a personal friendship unless the recipient has
reason to believe that, under the circumstances, the gift was provided because of the official position
or employment of the recipient or his or her spouse or immediate famaitypoer and not because of
the personal friendship. In determining whether a gift is provided on the basis of personal
friendship, the recipient shall consider the circumstances under which the gift was offered, such as:
(a) the history of the relationshiyetween the individual giving the gift and the recipient of the gift,
including any previous exchange of gifts between those individuals; (b) whether to the actual
knowledge of the recipient the individual who gave the gift personally paid for the giftught a
tax deduction or business reimbursement for the gift; and (c) whether to the actual knowledge of the
recipient the individual who gave the gift also at the same time gave the same or similar gifts to
other Board members or employees, or theiuspe or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; provided that
the food or refreshments are: (a) consumed on the premises from which they were purchased or
prepared:; ort erbe)d oc anteearnesd .f ofioCda or refreshments t
which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside business or
employment activities (or outside activities that ao¢ connected to the official duties of a Board
member or employee), if the benefits have not been offered or enhanced because of the official
position or employment of the Board member or employee, and are customarily provided to others
in similar circunstances.

10. Intragovernmental andinteyover nment agogef nment @&l ngr At 0 mean:
a Board member or employee from aneagovérenentaBoar d
gi ftdo means any gi ft g i v ehy antofficeraor enplayeedf amotherb e r ¢
governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Any item or items from any one prohibited source during any calendar year having a cumulative
total value of less than $100.

Each of the listeéxceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the Board
member or employee, does not violate this policy if the recipient promptly takes reasatiaiplécareturn

a gift from a prohibited source to its source or gives the gift or an amount equal to its value to an appropriate
charity that is exempt from income taxation under Section 501(c)(3) of the Internal Revenue Code.

Enforcement

The Board Predent and Superintendent shall seek guidance from the Board attorney concerning
compliance with and enforcement of this policy and State ethics Ide. Board may, as necessary or
prudent, appoint an Ethics Advisor for this task.

Please refer to crosseferences in maerial listed.



Written complaints allegig a violation of this policy shall be filed with the Superintendent or Board
President. As soon as possible after a complaint is filed, the Superintendent shall appoémlaed Ethics
Commission. If the Superintendent is the subject of the comptamtBoard President shall perform this

duty. Commission members may be any District resident, except that no person shall be appointed who is
related, either by blood or by marriage, up to the degree of first cousin, to the person who is the subject of
the complaint. If the Commission finds it more likely than not that the allegations in a complaint are true, it
shall notify the Stateds Attorney and/ or recommend

Definitions

Unless otherwise stated, all terms used ia pgolicy have the definitions given in the State Officials and
Employees Ethics Act, 5 ILCS 430651

APol itical activityd means:

1. Preparing for, organizing, or participating in any political meeting, political rally, political
demonstration, or other ptital event.

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or
receiving payment for tickets for any political fundraiser, political meeting, or other political event.

3. Soliciting, planning the solicitationfoor preparing any document or report regarding anything of
value intended as a campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign for
elective office or on behalf of a political organizatifor political purposes or for or against any
referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine
probable vote outcome in connection with a campaign for elective office or on behalf ldfcalpo
organization for political purposes or for or against any referendum question.

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for
elective office or for or against any referendum question.

7. Soliciting voes on behalf of a candidate for elective office or a political organization or for or
against any referendum question or helping in an effort to get voters to the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petitam behalf of a
candidate for elective office or for or against any referendum question.

9. Making contributions on behalf of any candidate for elective office in that capacity or in connection
with a campaign for elective office.

10. Preparing or reviewing respsas to candidate questionnaires.

11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other
campaign material on behalf of any candidate for elective office or for or against any referendum
guestion.

12. Campaigning fomny elective office or for or against any referendum question.
13. Managing or working on a campaign for elective office or for or against any referendum question.
14. Serving as a delegate, alternate, or proxy to a political party convention.

15. Participating in anyecount or challenge to the outcome of any election.

Please refer to crosseferences in maerial listed.



With respect to an employee whose hours are not f
when the employee is on premises under the control of the District and any other time when theeeisiplo
executing his or her official duties, regardless of location.

AProhibited sourced means any person or entity who

1. Is seeking official action by: (a) a Board member, or (b) an employee, or by the Board member or
another employee directing that emye;

2. Does business or seeks to do business with: (a) a Board member, or (b) an employee, or with the
Board member or another employee directing that employee;

3. Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board membe
or another employee directing that employee; or

4. Has an interest that may be substantially affected by the performance-pemmamance of the
official duties of the Board member or employee.

AGi fto means any gratuityty lodr, fobeatance, or other tangible @i n me r
intangible item having monetary value including but not limited to, cash, food and drink, and honoraria for
speaking engagements related to or attributable to government employment or the official position of a
Board member or employee.

LEGAL REF.: 5ILCS 430/11 etseq
10 ILCS 5/925.1

CROSS REF.: 5:120(Ethics)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:110

Board of Education

Qualifications, Term, and Duties of Board Officers

The Board of Education officers are: President, Vice President, Secretary, and Treasurer. These officers are
el ected at the Boarddés organizational meeting.

President

The Board elects a President from its members foyear term. The duties of the President are:

1. Preside at all meetings;

2. Make all Board committee appointments, unless specifically stated otherwise;

3. Be permitted to attend and observe any meeting of a Board committee;

4. Represent the Board on other boasdagencies or appoint another Board member;

5. Serve as chairperson of the Education Officers Electoral Board which hears challenges to Board candidate
nominating petitions;

6. Sign official District document s rdaniputésand Certifidate e Pr e s |
Tax Levy;

7. Call special meetings of the Board;

8. Review appeals of record access requests that were denied;

9. Ensure that a quorum of the Board is physically present at all Board meetings;

10. Serve as the Boarnddtemediaf i ci al spokesperso

The President is permitted to participate in all Board meetings in a manner equal to all other Board
members, including the ability to make and second motions.

The Vice President fills a vacancy in the Presidency.

Vice President

The Boardelects a Vice President from its members foryea@r term. The Vice President performs the
duties of the President if:
1. The office of President is vacant;

2. The President is absent; or
3. The President is wunable to perform the officebds duti

A vacancy in thé&/ice Presidency is filled by a special Board election.

Secretary

The Secretary shall be a member of the Board who servegear2erm. The Secretary may receive
reasonable compensation, not to exceed $500 per year, as fixed by the Board at leagt h8bdathe
beginning of the term. The Secretary shall perform or delegate the following duties:
1. Keep Board meeting minutes;
2. Prepare Board meeting agendas and provide them, along with prior meeting minutes, to Board members before
the next meeting;
3. Mail meeting notification and agenda to news media who have officially requested copies;

4, Keep records of the Boardbdés official acts, and sig
annually to the Treasurer on the first Monday of April and Betand on such other times as the Treasurer
requests;

Please refer to crosseferences in maerial listed.



5. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is required to include in
the Treasurero6s report to the Regional Superintender
Act as the local election adrity for all Board elections;

Arrange public inspection of the budget before adoption;

Publish required notices;

Sign official District documents requiring the Secr e
10. Maintain Board policy, financial reports, publicity, and correxfEnce.

A permanent vacancy in the office of Secretary is filled by special Board election.

© 0N

Recording Secretary

The Board may appoint a Recording Secretary who i
responsibility shall be the keeping otoeds, in bound books with numbered pages, of all transactions of the
Board in regular and special open meetings. In addition, the Recording Secretary or Superintendent shall
record all closed meeting minutes and receive notification from Board memberslesire to attend a

Board meeting by video or audio means pursuant to Board p2ig3Q Board of EducationMeeting
Procedure

Treasurer

The Treasurer of the Board shall &¢heran elected member of the Boastho serves a-Year term or an
appointednoBoar d member who serves at the Boardds pl eas
not be compensated. A Treasurer who is not a Board member may be compensated provided it is
established before the appwitent. An appointed Treasurer must:

1. Be atleast 21 years old;

2. Not be a member of the County Board of School Trustees; and
3. Have a financial background or related experience, or 12 credit hours of dellegjaccounting.

The Treasurer shall:

Furnish a bnd, which shall be approved by a majority of the full Board;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the Superintendent and Board; and
Receive, hold, and expend Distriahds only upon the order of the Board.

A vacancy in the Treasurerodés office is filled by E

agrwnpE

LEGAL REF.: 5ILCS 120/7 and 420/4A06.
105 ILCS 5/81, 5/82, 5/83, 5/86, 5/816, 5/817, 5/101, 5/105, 5/107, 5/108, 5/1013,
5/1013.1, 310-14, 5/1016.5, and 5/1-1.

CROSS REF.:  2:80(Board Member Oath and Cond)y@:210(Organizational Board of Education
Meeting)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:120

Board of Education

Board Member Development

The Board of Education desires that its individual members learn, understand, and practice effective
governance principles. The Board is responsible for Board memleertadsion and development. Board
members have an equal opportunity to attend State and national meetings designed to familiarize members
with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide alldBoambers with information regarding
pertinent education materials, publications, and notices of training or development.

Board SelEvaluation

The Board will conduct periodic sedfvaluations with the goal of continuous improvement.
New Board Member Oentation

The orientation process for newly elected or appointed Board members includes:
1. The Board President or Superintendent, or their designees, shall give each new Board member a

copy of or online access to t heeethgminutes fBrdhei cy N
past year, and other helpful information including material describing the District and explaining the
Boarddéds roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, @ schedul
time during regular meeting, for Board members to become acquainted and to review Board
processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.
All new members are encouraged to attend workshops fommawbers conducted by the lllinois
Association of School Boards.
Candidates

The Superintendent or designee shall invite all current candidates for the office of Board member to attend:
(1) Board meetings, except that this invitation shall not extend t@lasgd meetings, and (2) petection
workshops for candidates.

LEGAL REF.: 5ILCS 120/2.

CROSS REF.:  2:80(Board Member Oath and Condu@)125(Board Member Expense£).200
(Types of Board of Education Meetings)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:120E

Board of Education

Exhibit - Guidelines for Serving as a Mentor to a New Board of Education
Member

On District letterhead

Date

Dear Board of Education Member:

Congratulations on being asked to serve as a mentor to a new Board member. The goal of the mentoring
program is to orient a new Board member to the Board and District and to help him erchenfbrtable,
develop seHconfidence, and become an effective leader. Follow these guidelines to maximize your
mentoring effectiveness.

1. Be a good mentor by sharing your knowledge and experiences with others. Take a personal interest
in helping othersigcceed.

2. Try to develop an informal, collegial relationship with the new Board meinbgplain that you are
there to help. Listen respectfully to all concerns and answer questions honestly.

3. During your first contact with the new Board member, introduagsalf and explain that you will
serve as his or her mentor and are looking forward to sharing information about the Board and
District. If possible, meet with the individual to become acquainted. Be available as needed to
provide assistance, advice,adipp or t . The Superintendentds off
Board member a copy of the Boardds policies as

4. Be prepared to introduce the new Board member at upcoming Board events until he or she becomes
a familiar face.

5. Be available and maintain a helpful attitude. You will assist the new Board member become an
effective member of the Board and ensure skilled and knowledgeable future leadership for the
District.

Being a mentor can bring rewards to you, the new Bo@thber, and the District. Thank you for your
assistance and commitment.

Sincerely,

Board of Education President

DATED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:125

Board of Education

Board Member Expenses

No Board of Education mdmer may receive compensation for services, except that a Board member serving
as the Board Secretary may be paid an amount up to the statutory limit if the Board so provides.

The Board may advance or reimburse members the actual and necessary expamnsdsihite attending:
1. Meetings sponsored by the lllinois State Board of Education or by the Regional Superintendent of
Schools;

2. County or regional meetings and the annual meeting sponsored by any Board of Education
association complying with Article 23 @he School Codeand

3. Meetings sponsored by an organization in the field of public school education.

Expense reimbursement is not guaranteed and Board members should sexkqral of expenses, except

in situations when the expense is diminutive. AaBbmember must return to the District any portion of an
expense advance not used. Members must submit an itemized, signed voucher to support any expense
advanced or to seek expense reimbursement. The voucher must show the amount of actual expense,
attading receipts if possible. A Board member submitting a bill for a group function should record

participating membersd names on the receipt. Mo r
expenses of any person except the Board member, or @reeyé s per sonal expenses.
The Superintendent shalll review the submitted vou

compliance appears uncertain, the Superintendent shall notify the Board President or Vice President if the
voucher in questio is from the President, as well as the Board member who submitted the voucher. The
Superintendent shall include the voucher in the monthly list of bills that is presented to the Board for
approval or rejection.

Registration
When possible, registrationds will be paid by the District in advance.

Transportation

The least expensive transportation will be used, providing that no hardship will be caused to the Board
member. Board members will be reimbursed for:

1. Air travel at the coach or single class comoe airline rate. First class air travel will be
reimbursed only if emergency circumstances warrant. The emergency circumstances must be
explained on the expense voucher. Copies of airline tickets must be attached to the expense
voucher.

2. Ralil or bus tavel at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare.
Copies of tickets will be attached to the expense voucher to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Regamale Service
for income tax purposes. The reimbursement may not exceed the cost of coach airfare. Mileage for

Please refer to crosseferences in maerial listed.



use of personal automobiles in trips to and from transportation terminals will also be reimbursed.
Toll charges and parking costs will beméiursed.

4, Automobile rental costs when the vehiclebs wuse
be explained on the expense voucher.

5. Taxis, airport limousines, or other local transportation costs.
Hotel/Motel Charges

Board members should requesinference rate or midre room accommodations. A single room rate will
be reimbursed. Board members should pay personal expenses at checkout. If that is impossible, deductions
for the charges should be made on the expense voucher.

Meal Charges

Mealcharges to the School -Dastebpickel ebhoubdsr épres aret
general area. Tips are included with the meal charges. Expense vouchers must explain the meal charges
incurred.

Miscellaneous Expenses

Board members nyaseek reimbursement for other expenses incurred while attending a meeting sponsored
by organizations described herein by fully describing the expenses on the expense voucher, attaching
receipts if possible.

LEGAL REF.: 105 ILCS 5/1022.32.

CROSS REF.: 2:100(Board Member Conflict of Interes2;120(Board Member Developmeng;50
(Payment Procedures)

ADOPTED: September 17,009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:130

Board of Education

Board-Superintendent Relationship

The Board of Education employs and evaluates the Superintendent and holds him or her responsible for the
operation of the District in aocdance with Board policies and State and federal law.

The BoardSuperintendent relationship is based on mutual respect for their complementary roles. The
relationship requires clear communication of expectations regarding the duties and responsitiiliibs
the Board and Superintendent.

The Board considers the recommendations of the Su
The Board adopts policies necessary to provide general direction for the District and to encourage
achievement foDistrict goals. The Superintendent develops plans, programs, and procedures needed to
i mpl ement the policies and directs the Districtos

LEGAL REF.: 105 ILCS 5/1016.7 and 5/1421.4.
CROSS REF.:  3:40(Supeintendent)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:140

Board of Education

Communications To and From the Board

Staff members, parents, and community members should submit questions or communications fadthe Boa

of Educationd6s consideration to the Superintenden
summary of these questions or communications and provide, as appropriate, his or her feedback regarding
the matter. If contacted individually, Boardembers will refer the person to the appropriate level of
authority, except i n unusual situations. Board
programs will be channeled through the Bbalepaetionn nt end
that might compromise the Board or Distridthere is no expectation of privacy for any communication sent

to the Board or its members individually, whether sent by letter, email, or other means.

Board Member Use of Electronic Mail

Email to, by, and among Board members, in their capacity as Board members, shall not be used for the
purpose of discussing District business. Email among Board members shall be limited to: (1) disseminating
information, and (2) messages not involving deliberatiefate, or decisiemaking. Email may contain:

1 Agenda item suggestions

1 Reminders regarding meeting times, dates, and places

1 Board meeting agendar information concerning agenda items

91 Individual responses to questions posed by community members, goljeetother limitations

in this policy

LEGAL REF.: 5ILCS 120/1etseq

CROSS REF.: 2:220(Board of Education Meeting Procedurg)30(Chain of Command), 8:110
(Public Suggestions drComplaints)

ADOPTED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:140E

Board of Education

Exhibit - Guidance for Board Member Communications, Including Email Use

The Board of Education is authorized to discuss District busi@gsat a properly noticed Board meeting
(Open Meetings Act, 5 ILCS 1204t seq). Other than during a Board meeting, a majority or more of a
Board quorum may not engage in contemporaneous interactive communication, whether in person or
electronically, ® discuss District business. Tlaidanceassumes a Board has seven members and covers
issues arising from Board poli@y14Q0 Communications To and From the Board.

Communications Outside of a Properly Notidgwmhrd Meeting

1. The Superintendent or designee is permitted to email information to Board members. For example, the
Superintendent may email Board meeting agendas and supporting information to Board members.
When responding to a stjtheduperintBhdentrsiibuldcepy blleothér Boand e q u e
members and include a fAdo not r eBOARD MBEMBER r d 0 al
ALERT: This emai is in response to a request. Do not reply or forwardo the group but only to
the sendero

2. Boardmembers are permitted to discuss argtter except District businessth each other, whether in
person or by telephone or email, regardless of the number of members participating in the discussion.
For example, they may discuss league sports, workjroert events.

3. Board members are permitted to provide information to each ethether in person or by telephone or
email, that is noweliberative and nesubstantive. Examples of this type of communication include
scheduling meetings and confirmingegt of information.

4. A Board member is not permitted to discuss District business with more than one other Boardahember
a time, whether in person or by telephone or email. Stated another way, a Board member may discuss
District business in person orylelephone or email with only one other Board member at a time.
However, a Board member should not facilitate interactive communication by discussing District
business in a series of visits with, or telephone calls or emails to, Board members ingividuall

5 A Board member should include a fAdo not replyl/f
District business to more than one other Board member. The following is an example of such an alert:
fiBOARD MEMBER A LERT: This email is not for interactive discussion purposesThe recipient
should not reply to it or forward it to any other individual. 0

6. Board members should not reply to or forward email received from another Board member.

When Must Email Be Retained?

Email, including attachments, that weiep r e par e d, or having been or bei
under the control of any public body, 0 may be, de
record (Freedom of Information Act, 5 ILCS 140/2). Most email sent or receiveddbydual Board

members do not satisfy this definition of Apublic

This is because individual Board members generally have no authority other than during a properly called
Board meeting. Howeverthere may be exceptions. Accordingly, Board members must be able to
distinguish between official record and Am@tord messages.

Please refer to crosseferences in maerial listed.



Non-Record Messages

Emai | mes s agescorad emeisnsoamges o0 when individual Bo
individual capa i t i es . This may occur, for exampl e, W
describes his or her personal opinions concerning the District or is a response to a community
member. Warning: t hese fipersonal opinionso oal Bord espon
meeting under the Open Meetings Act if a majority or more of a quorum of the Board discusses
District business using email. See the first section ofGbidance

Other examples of nerecord messages include:

1. Information from the Superintendecbncerning meeting dates, agenda topics, or materials
to prepare for or be discussed during a meeting.

Personal correspondence, such as, fADo you w

Publications or promotional material from vendors, the IASB, obliply available
materials.

4. Correspondence from parents, staff, or community members.

Nonr ecord messages are not Apublic recordsodo unc
need to be stored.

Official Record Messages

Emai | messagessarendpubltihe Feeedodm of I nfor mat
iprepared, wused, received, or possessed by, or
under FOIA as a fApublic recordo will neddst o

organization, function, policies, procedures, or activities or contains informational data appropriate

for preservation (Local Records Act, 50 ILCS 20&{$eq). An example is any email from a Board

officer concerning a decision made in his or t&pacity as an officer. A Board member must copy
this type of email, herein called dAofficial re
it wi || be stored on the Board member ds behal
messags as provided in an applicable, approved retention schedule.

Important : Do not destroy any email concerning a topic that is being litigated without obtaining the Board
attorneyos direction. In federal | aywadl uypas of t her e
electronically created or stored data that might be relevant. Attorneys will generally notify their clients at

the beginning of a legal proceeding not to destroy any electronic records that might be relevant. For more
discussion of a litigtion hold, see 2:258P2, Protocols for Record Preservation and Development of
Retention Schedules

DATED: September 17, 2009

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:150

Board of Education

Committees

The Board of Education may establish commgdteet o assi st with the Boar dos
some situations, to comply with State law requirements. These committees are known as Board committees
and report directly to the Board. Committee members may include both Board members -&whdon
members depending on the committeeds purpose.
appointments unless specifically stated otherwise. Board committee meetings shall comply with the Open
Meetings Act. A Board committee may not take final action behalf of the Board it may only make
recommendations to the Board.

Special Board Committees

A special committee may be created for specific purposes or to investigate special issues. A special committee is

automatically dissolved after presegtin i t s f i nal report to the Board or at

Standing Board Committees

A standing committee is created for an indefinite term although its members will fluctuate. Standing committees are:

1. PareniTeacher Advisory Committee. This committassists in the development of student
discipline policy and procedure. Its members are parents/guardians and teachers, and may
include persons whose expertise or experience is needed. The committee reviews such issues as
administering medication in thechools, reciprocal reporting between the School District and
local law enforcement agencies regarding criminal offenses committed by students, student
discipline, disruptive classroom behavior, school bus safety procedures, and the dissemination
of studem conduct information.

2. Behavioral Interventions Committee. This committee develops and monitors procedures for
using behavioral interventions in accordance with Board policy 72&xonduct by Students
with Disabilites At t he Boar d tBm thesHarerT eathér Advidory Commétee
shall perform the duties assigned to the Behavioral Interventions Committee.

Policy.

Building and Grounds.
Transportation.
Technology.

Athletics.

Personnel.

© © N o g~

Negotiations.

Please refer to crosseferences in maerial listed.



10. Finance.
11. Handbook.

Nothing in thispolicy limits the authority of the Superintendent or designee to create and use committees
that report to him or her or to other staff members.

LEGAL REF.: 5 ILCS 120/letseq
105 ILCS 5/1€20.14 and 10/&tseq
23 Ill.Admin.Code Part 226.

CROSS REF.: 2:110(Qualifications, Term, and Duties of Board OfficezR00(Types of Board of
Education MeetingsR:240(Board Poligy Development), 7:190 (Student Discipline),
7:230 (Misconduct by Students with Disabilities)

ADOPTED: September 17, 2009

(Return tolndex)

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:160

Board of Education

Board Attorney

The Board of Education may enter into an agreement for legal services with a specific attorney or law firm.
The Board Attorney serves on a retainer or other fee arrangement as determined in advance. The Board
Attorney will provide serices as described in the agreement for legal services. The District will only pay

for legal services that are provided in accordance with the agreement for legal services or are otherwise
authorized by this policy or a majority of the Board.

The Superintedent, his or her designee, or Board President, his or her designee, is authorized to confer with
and/or seek the legal advice of the Board Attorney. The Board may authorize a specific member to confer
with legal counsel on its behalf.

The Superintendent aiy authorize the Board Attorney to represent the District in any legal matter until the
Board has an opportunity to consider the matter.

The Board retains the right to consult with or employ other attorneys and to terminate the service of any
attorney.

ADOPTED: September 17, 2009

(Return tolndex)

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:170

Board of Education

Procurement of Architectural, Engineering, and Land Surveying Services

The Board of Educatioretects architects, engineers, and land surveyors to provide professional services to
the District on the basis of demonstrated competence and qualifications, and in accordance with State law.

LEGAL REF.: Shively v. Belleville Township High School Distri@0l1, 769 N.E.2d 1062 (lll.App.5,
2002),appeal denied.
40 U.S.C. 8541.
50 ILCS 510/letseq, Local Government Professional Services Selection Act
105 ILCS 5/1620.21.

ADOPTED: September 17, 2009

(Returnto Index)

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:190

Board of Education

Mailing Lists for Receiving Board Material

The Superintendent shall maintain a mailing list of the people who have filed a written request to receive
any of the items listed balv. Those persons shall be mailed copies of the following, provided they have
pre-paid the subscription fee, prated if subscribing less than one year:

Board of Education Agenda

Budgets

Audits

Official Board minutes (mailed within 10 days after apprpval

The Superintendent shall annually set the subscription fee in an amount sufficient to cover reproduction and
mailing costs. The subscription period shal/l be

LEGAL REF.: 105 ILCS 5/1€21.6.
CROSS REF.: 2:220(Board of Education Meeting Procedure)

ADOPTED: September 17, 2009

(Return tolndex

Please refer to crosseferences in maerial listed.
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Dallas Elementary School District 327 2:200

Board of Education

Types of Board of Education Meetings

General

For all meetings of thBoard of Educatiorand its committees, the Superintendent or designee shall satisfy

all notice and postiprequirements contained here@imwell as in the Open Meetings Adthis shall include

mailing meeting notifications to news media that have officially requested them and to others as approved by

the Board Unless otherwise specified, all meetings are held in the Dstsct roffide.nBoard policy
2:22Q Board of EducatioiMeeting Procedurggovernaneetingquorum requirements

Reqular Meetings

The Board announces the time and place for its regular meetings at the beginning of each calendar year. The
Superintendent shall prepare and make availablealemdar of regular Board meetings. Meeting dates may

be changed with 10 days®é notice in accordance

wi t h

A meeting agenda shall be posted at the District:

location where the meeting is to beldh at least 48 hours before the meeting. Items may be added to the
agenda at the beginning of a regular meeting; no action will be taken on such items.

Closed Meetings

The Board and Board committees may meet in a closed meeting to consider the dobiabyacts:

1.

The appointment, employment, compensation, discipline, performance, or dismissal of specific
employees of the public body or legal counsel for the public body, including hearing testimony on a
complaint lodged against an employee of the pulbtidy or against legal counsel for the public
body to determine its validity. 5 ILCS 120/2(c)(1).

Collective negotiating matters between the public body and its employees or their representatives, or
deliberations concerning salary schedules for one orenubasses of employees. 5 ILCS
120/2(c)(2).

The selection of a person to fill a public office, as defined in the Open Meetings Act, including a
vacancy in a public office, when the public body is given power to appoint under law or ordinance,
or the disagpline, performance or removal of the occupant of a public office, when the public body is
given power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3).

Evidence or testimony presented in open hearing, or in closed hearing where speaifibalrized

by law, to a quasadjudicative body, as defined in the Open Meetings Act, provided that the body
prepares and makes available for public inspection a written decision setting forth its determinative
reasoning. 5 ILCS 120/2(c)(4).

The purchae or lease of real property for the use of the public body, including meetings held for the
purpose of discussing whether a particular parcel should be acquired. 5ILCS 120/2(c)(5).

The setting of a price for sale or lease of property owned by the faglohc 5ILCS 120/2(c)(6).

The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

Please refer to crosseferences in maerial listed.



8. Security procedures and the use of personnel and equipment to respond to an actual, a threatened, or
a reasonably potential danger ttee safety of employees, students, staff, the public, or public
property. SLCS 120/2(c)(8).

9. Student disciplinary cases. 5 ILCS 120/2(c)(9).

10. The placement of individual students in special education programs and other matters relating to
individual stdents. 5 ILCS 120/2(c)(10).

11. Litigation, when an action against, affecting or on behalf of the particular public body has been filed
and is pending before a court or administrative tribunal, or when the public body finds that an action
is probable or immient, in which case the basis for the finding shall be recorded and entered into
the minutes of the closed meeting. 5 ILCS 120/2(c)(11).

12. The establishment of reserves or settlement of claims as provided in the Local Governmental and
Governmental Employe€Bort Immunity Act, if otherwise the disposition of a claim or potential
claim might be prejudiced, or the review or discussion of claims, loss or risk management
information, records, data, advice or communications from or with respect to any insurer of th
public body or any intergovernmental risk management association or self insurance pool of which
the public body is a member. 5 ILCS 120/2(c)(12).

13. Selfevaluation, practices and procedures or professional ethics, when meeting with a representative
of astatewide association of which the public body is a member. 5 ILCS 120/2(c)(16).

14. Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for
purposes of approval by the body of the minutes or-semual review of the minuteas mandated
by Section 2.06. 5 ILCS 120/2(c)(21).

The Board may hold a closed meeting, or close a portion of a meeting, by a majority vote of a quorum, taken
at an open meeting. The vote of each Board member present, and the reason for the cloggdvitiduei
publicly disclosed at the time of the meeting and clearly stated in the motion and the meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such meetings will involve the
same particular matters and aaheduled to be held within 3 months of the vote.

No final Board action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting shall
be givenin the same manner as that for a special meeting, except that no public notice is required when the
original meeting is open to the public and: (1) is to be reconvened within 24 hours, or (2) an announcement
of the time and place of the reconvened megetias made at the original meeting and there is no change in

the agenda.

Special Meetings

Special meetings may be called by the President or by any 3 members of the Board by giving notice thereof,
in writing, stating the time, place, and purpose of theting to remaining Board members by mail at least
48 hours before the meeting, or by personal service at least 24 hours before the meeting.

Public notice of a special meeting i s given by po:
before the meeting and by notifying the news media that have filed a written request for notice. A meeting
agenda shall accompany the notice.

No matters will be discussed, considered, or brought before the Board at any special meeting other than such
mattersas were included in the stated purpose of the meeting.

Please refer to crosseferences in maerial listed.



Emergency Meetings

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the meeting
to news media that have filed a written request for notice.

LEGAL REF.: 5ILCS 120/1etseq
105 ILCS 5/166 and 5/1€16.

CROSS REF.: 2:210 (Organizational Board of Education Meeting®.220 (Board of Education
Meeting Procedure)?2:230 (Public Participation at Board of Education Meetings and
Petitions to the Board), 6:235 (Access to Electronic Networks)

ADOPTED: September 17, 2009

(Return tolndex)
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Dallas Elementary School District 327 2:210

Board of Education

Organizational Board of Education Meeting

During a March meeting in oddumbered years, the Board of Education establishes a date for its
organizational meeting to be heldnsetime after the election authority canvasses the vote, but within 28
days after the consolidated election. The consolidated election is held on the first Tuesday in April of odd
numbered years. If, however, that date conflicts with the celebratiorsedWa, the consolidated election

is postponed to the first Tuesday following the last day of Passover. At the organizational meeting the
following shall occur:

1. Each successful candidate, before taking his or her seat on the Board, shall take theffie¢hasf
provided in Board policy:80, Board Member Oath and Conduct.

2. The new Board members shall be seated.

The Board shall elect its officers who assume office immediately upon their election.

4. The Board shallix a time and date for its regular meetings.

w

LEGAL REF.: 10 ILCS 5/2A1 etseq
105 ILCS 5/165, 5/1016, andL05 ILCS 5/1616.5

CROSS REF.: 2:30(School District Elections®:110 (Qualifications, Term, and Duties of Board
Officers),2:200(Types of Board of Education Meeting8)220(Board of Education

Meeting Procedure)2(230Public Participation at Board of Education Meetings and
Petitions to the Board)

ADOPTED: September 17, 2009

(Return tolndex)
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Dallas Elementary School District 327 2:220

Board of Education

Board of Education Meeting Procedure

Agenda

The Board of Education President is responsible for focusing the Board meeting agendas on appropriate
content. The Superintendent shall prepare agendas in consultation with the Board President.

Items submitted by Board members to the Superintendent or the President shall be placed on the agenda for
an upcomingmeeting. District residents may suggest inclusions for the agenda. Items may be added to the
agenda at the beginning of a regular meetingaction will be taken on such items.

The Superintendent shall provide a copy of the agenda, with adequate data and background information, to
each Board member at least 48 hours before each meeting, except a meeting held in the event of an
emergency. Té meeting agenda shall be posted in accordance with Board pdiRy Types of Board of
Education Meetings

The Board President shall determine the order of business at regular Board meetings. Upon consent of a
majolity of members present, the order of business at any meeting may be changed.

Voting Method
Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a quorum

being present, a majority of the votes cast shall determisei o ut ¢ o me . A vote of dab
vote other than Ayeaodo or fAnay, o0 or a failure to v
guorum i s present. A vote of fAabstai nailuretovofepr es en

however, is not counted in determining whether a measure has been passed by the Board, unless otherwise
stated in law. The sequence for casting votes is rotated.

On all questions involving the expenditure of money and on all questioolsimy the closing of a meeting
to the public, a roll call wvote shall be taken and

Any Board member may include a written explanation of his or her vote in the District file containing
individual Board member statementse texplanation will not be part of the minutes.

Minutes

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), which shall
be signed by the President and the Secretary. The minutes include:

1. The meet i ngaddsplackat e, t i me

2. Board members recorded as either present or absent;

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of any votes taken;

4. On all matters requiring a roll ;call vote, a record

5. If the meeting is adjourned to another date, the time and place of the adjourned meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of a meeting, and the
reason for the closed meeting with a citation to ghecific exception contained in the Open Meetings Act
authorizing the closed meeting;

7. Arecord of all motions, including individuals making and seconding motions;

8. Upon request by a Board memteerecord of how he or she voted opeaticular motion;and

Please refer to crosseferences in maerial listed.



9. The type of meeting, including any notices and, if &

The minutes shall be submitted to the Board for approval or modification at its next regularly scheduled
open meeting.

At least semiannually in an opemeeting, the Board: (1) reviews minutes from all closed meetings that are
currently unavailable for public release, and (2) decides which, if any, no longer require confidential
treatment and are available for public inspection. The Board may meetior &lpsed session to review

the minutes from closed meetings that are currently unavailable for public release.

The Boardds meeting minutes must be submitted to
October, and at other times as the Etgar may require.

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available for
inspection during regular office hours within 7 d
t he Di st r i e indhe presencenof tieefSecretary, the Superintendent or designee, or any Board
member. Minutes from closed meetings are likewise available, but only if the Board has released them for
public inspection. The minutes shall not be removed fromthe Supeen dent 6 s of fi ce exce
Board or by court order.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all closed
meetings. If neither is present, the Board iéed or presiding officer shall assume this responsibility.

After the closed meeting, the person making the audio recording shall label the recording with the date and
store it in a secure location. The Superintendent shall ensure that: (1) an aodicngedevice and all
necessary accompanying items are available to the Board for every closed meeting, and (2) a secure location
for storing closed meeting audio recordings is maintained within the District's main office.

After 18 months have passecth&t being made, the audio recording of a closed meeting is destroyed
provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting.

Individual Board members may listen to verbatim recordings when that action is getmatheir
responsibilities. In the interest of encouraging free and open expression by Board members during closed
meetings, the recordings of closed meetings should not be used by Board members to confirm or dispute the
accuracy of recollections.

Quorum and Participation by Audio or Video Means

A quorum of the Board must be physically present at all Board meetings. A majority of the full membership
of the Board constitutes a quorum.

Provided a quorum is physically present, a Board member may attendeting by video or audio
conference if he or she is prevented from physically attending because of: (1) personal illness or disability,
(2) employment or District business, or (3) a family or other emergency. If a member wishes to attend a
meeting by vileo or audio means, he or she must notify the recording secretary or Superintendent at least 24
hours before the meeting unless advance notice is impracfited.recording scretaryor Superintendent

will inform the Board Presidenand make appropriatereangements A Board membemwho attends a
meeting by audio or video means, as provided in this policy, paaycipate in all aspects of the Board
meeting including voting on any item.

Rules of Order

Unless State law or Boambopted rules apply, the BaaPresident, as the presiding officer, will use
Robertés Rules of (10th Hodion), asMeguide ywheR a guesian carises concerning
procedure.

Please refer to crosseferences in maerial listed.



Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board mgeetSpecial requests to facilitatecordng or
broadcashg an openBoard meetingsuch as seating, writing surfaces, lighting, and access to electrical
power, should be directed to the Superintendent at least 24 hours before the meeting.

Recording meetigs shall not distract or disturb Board members, other meeting participants, or members of
the public. The Board President may designate a location for recording equipment, may restrict the
movements of individuals who are using recording equipment, grtak& such other steps as are deemed
necessary to preserve decorum and facilitate the meeting.

LEGAL REF.: 5ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06.
105 ILCS 5/166, 5/107, 5/1612, and 5/141.6.
Prosser v. Village of Fox Lakd38 N.E.2d 134 (1982

CROSS REF.: 2:200(Types of Board of Education Meetingg)210(Organizational Board of
Education Meeting)2:230(Public Rarticipation at Board of Education Meetings and
Petitions to the Board)

ADOPTED: September 17, 2009

(Return tolndex)
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Dallas Elementary School District 327 2:220E1

Board of Education

Exhibit - Board Treatment of Closed Meeting Verbatim Records and Minutes

The following procedures govern the verbatim audio recordings and minutes of Board of Education
meetings that are closed to the public.

Actor Action

Before any Board meeting| Arranges to have an audio recording device with extra recording
and a backip audio recording device in the Board meeting room
during every Board meeting regardless of whether a closed meet
scheduled.

Superintendent or degiee

The Board may close a portion of ajiac meeting without prior notice; it

cannot, however, have a closed meeting unless it can record the sessi

Before a closed meeting: | On the closed meeting date: (1) convenes an open meeting, (2
requests a motiomtadjourn into closed meeting making sure the
reason for the meeting is identified in the motion, (3) takes a rol
call vote, (4) asks that the minutes record the vote of each menm
present and the reason for the closed meeting with a citation to
spedfic exception contained in the Open Meetings Act authorizif
the closed meeting (5 ILCS 120/2a), and (5) adjourns the open
meeting.

Board President or
presiding officer

Before a closed meeting: | Immediately before a closed meeting, tests and activateaitiie

Superintendent or Board recording device.

Secretary

During a closed meeting: | Convenes the closed meeting stating:

Board President or Seeing a quorum of the Board of Education gathered today, ___ date,
presiding officer
~__o0b6clock, at _ _ |1 oc a bdednmeetingfin
order to confidentially discuss ___, | call the meeting to order. In orde

record who is present, | request that each individual state his or her ng
and position with the District.

Limits discussion to the topics that were includethi& motion to
go into a closed meeting.

The failure to immediately call a person-@fitorder who strays from the

Please refer to crosseferences in maerial listed.



Actor

Action

purposes included in the motion may result in an appearance of
acquiescence. This responsibility to call a persorobotder falls on each

Board member in the event of th

Once the closed meeting is finished, announces a return to an ¢
meeting or adjournment, and states the time.

After a closed meeting:

Superintendent or Board
Secretary

Takes possession of thedio recording of the closed meeting anq
labels it with identification information, specifically the date and
items discussed.

Adds the identification information contained on the audio
recordingbs | abel to a cumul

As soon as possible, puts the recording of the closed meeting ii
previously identified secure location for storing recordings of clg
meetings.

Prepares written closed meeting minutes that include:

1 The date, time, and place of the closed meeting

1 TheBoard members present and absent

1 A summary of discussion on all matters proposed or
discussed

9 The time the closed meeting was adjourned

After a closed meeting:

Board of Education

Approves the previous closed meeting minutes at the next oper
meeting.

In preparation for the semi
annual review:

Superintendent or designe

Prepares a recommendation concerning the continued need for
confidential treatment of closed meeting minutes; includes this
recommendation in the packet for the meeting in which thedBoa
will conduct its semannual review.

This step is in preparation of
need for confidential treatment of specific closed meeting minutes cont

to exist.

If the Board wants to discuss closed meeting minuteksed

session, pl aces Areview of wu
closed meeting agenda.

Pl aces Aresul t of Boardébés r e
mi nuteso as an item on a sub

In preparation for the semi
annual review:

Individual Board members

Before the meeting in which the Board will conduct its senmual
review, examines the material supplied by the Superintendent.

I ndi vi dual Board members shoul
recommendation, (2) the mmmendation of the Board Attorney, (3)

Please refer to crosseferences in maerial listed.



Actor

Action

ot her Board membersé opinions,
whether the minutes would be exempted from public disclosure und
thelllinois Freedom of Information Act.

During the semannual
review:

Board d Education

The Board decides in open session whether: (1) the need for
confidentiality still exists as to all or part of closed meeting miny
or (2) the minutes or portions thereof no longer require confider
treatment and are available for pubhispection.

The Board may have an earlier meeting in closed session to discuss t

continued need for confidential treatment.

After the semannual
review:

Superintendent or designe

Relabels and rdiles closed meeting minutes as appropriate.

Monthly:
Board President

Adds fAdestruction of <c¢closed
item to an upcoming open meeting.

Monthly:
Board of Education

Approves the destruction of particular closed meeting recording
that are at least 18 months old and for \wwhapproved minutes of
the closed meeting already exist.

LEGAL REF.: 5ILCS 120/letseq

DATED: September 17, 2009

(Return tolndex)
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Dallas Elementary School District 327 2:220E2

Board of Education

Exhibit - Motion to Adjourn to Closed Meeting

Motion to Adjourn to Closed Meeting
Date: Time:

Location;
A motion was made by , and seconded by

to adjourn to closed meeting to discuss:

A The appointment, employment, compensation, discipline, performance, or dismissal of specific employees of the District
or legal counsel for the District, including hearing testimony on a complaint lodged agagmpbayee or against legal
counsel for the District to determine its validity. 5 ILCS 120/2(c)(1).

A Collective negotiating matters between the District and its employees or their representatives, or deliberations concerning
salary schedules for one or matasses of employees. 5 ILCS 120/2(c)(2).

A The selection of a person to fill a public office, including a vacancy in a public office, when the District is givengoower t
appoint under law or ordinance, or the discipline, performance or removal of theaotai a public office, when the
District is given power to remove the occupant under law or ordinance. 5 ILCS 120/2(c)(3).

A Evidence or testimony presented in open hearing, or in closed hearing where authorized by law, tadjuglicegive

body, as dined in the Open Meetings Act, provided that the body prepares and makes available for public inspection a

written decision with its determinative reasoning. 5 ILCS 120/2(c)(4).

A The purchase or lease of real property for the use of the District, inglotBetings held for the purpose of discussing
whether a particular parcel should be acquired. 5 ILCS 120/2(c)(5).

A The setting of a price for sale or lease of property owned by the Distric€35120/2(c)(6).

A The sale or purchase of securities, investisieor investment contracts. 5 ILCS 120/2(c)(7).

A Security procedures and the use of personnel and equipment to respond to an actual, a threatened, or a reasonably
potential danger to the safety of employees, students, staff, the public, or publicyprége@S 120/2(c)(8).

A Student disciplinary cases. 5 ILCS 120/2(c)(9).

A The placement of individual students in special education programs and other matters relating to individual students. 5
ILCS 120/2(c)(10).

A Litigation, when an action against, affecfior on behalf of the particular District has been filed and is pending before a court
or administrative tribunal, or when the District finds that an action is probable or imminent, in which case the basis for th
finding shall be recorded and enterea itite closed meeting minutes. 5 ILCS 120/2(c)(11).

A The establishment of reserves or settlement of claims as provided in the Local Government and Governmental Employees

Tort Immunity Act, if otherwise the disposition of a claim or potential claim mighpfegudiced, or the review or
discussion of claims, loss or risk management information, records, data, advice or communications from or with respect
to any insurer of the District or any intergovernmental risk management association or self insurantevhadl the
District is a member. 5 ILCS 120/2(c)(12).

A Selfevaluation, practices and procedures or professional ethics, when meeting with a representative of a statewide
association of which the District is a member. 5 ILCS 120/2(c)(16).

A Discussion ofminutes of meetings lawfully closed, whether for purposes of approval by the body of the minutes or semi
annual review of the minutes as mandated by Section 2.06. 5 ILCS 120/2(c)(21).

Closed Meeting Roll Call:
fYea fiNaysd

Motion: [ ] Caried [ _] Failed

Please refer to crosseferences in maerial listed.



DATED: September 17, 2009
Dallas Elementary School District 327

2:220E3

Board of Education

Exhibit - Closed Meeting Minutes1
Closed Meeting Minutes
Date: Time:

Location:

Name of persq(s) takingandrecordingthe minutes:
Name of person presiding:

Membersn attendance Members absent:

1. 1.

2. 2.

3. 3.

4,

5.

6.

7.

Summary of the discussion on all matters:

Time of adjournment or return to open meeting:

The Board of Education, during its searinual review of closed session minutes, has dec

these minutes no longer need confidential treatment.
[] These minutes are available for public inspection as of:

1 The required inclusions for closed meetiminutes are:
1. The meetingds date, time, and
Board members recorded as either present or absent;

(Date)

pl ace;

2
3. A summary of the discussion on the topic(s) specified in the vote to hold the closed meeting; and
4. If the vote to close the meeting was to discussdlittgn that is probable or imminent, the basis for that finding.

Please refer to crosseferences in maerial listed.



DATED: September 17, 2009

(Return tolndex)

Please refer to crosseferences in maerial listed.



Dallas Elementary School District 327 2:220E4

Board of Education

Exhibit - Open Meeting Minutes 2

Meeting Minutes Protocol

1.

Meeting minutes are the permanent record of the proceedings diBirayd of Educatiomeeting. All
Board action must be recorded in the minutes; thus, the minutes focus on Board action.

The minutesonly include informatbn provided at the meeting.nfbrmationmay not be correctear
updatedn the minutes unless\itas discussed at the meeting.

Mi nutes include a summary of the Boar doéswhiti scuss
is said verbatim. The minutes do not repeat the same point made by different individuéls.
appropriate, the minutes include a brief background and an explanatiadhe circumstances
surroundhg an issue discussedlhe minutes do not includine names of members making sffie

points during discussionRequests from individual Board members to include theie wo an opinion

are handled aording to Board polic®:22Q Board of EducatioMeeting Procedre.

The minutes includahe topic of reportsthat are made tdahe Board includingreports from the
Superintendent or a Board committe&’ritten reports are filed with the minutbat do not become part
of the minutes

The minutes note laen a member is n@resent for the entire meeting due to late arrival and/or early
departure

Although items may be considered by the Board diffarentorderthanappeared on the agenda, items

in the minutes argenerallyrecorded in the same order as they appearech®ragenda. When a

meeting is reconvened on a different date, the minutes must describe what happened on each meeting
date.

The minutes should be recorded in an objective but positive/constructive témswers and
explanations, rather than questions, r@@rded. Writing style includingchoice of words and sentence
structureis at the discretion of the individual recording the minutes.

The minutes include individual sd names who speak
well as the tojgs they addressAll written documents presented at a Board meeting are filed with the
minutesbut do not become part of the minutes

The followingtemplate generally governs meeting minutes.

20t her than the required inclusions, the |listed meeting p

discussion and common understanding concerning what the board e@ortded in its meeting minutes. The required inclusions for
meeting minutes are: (5 ILCS 120/2.06)

The meetingbs date, time, and pl ace;

Board members recorded as either present or absent;

A summary of the discussion on all matters proposed, deliberatddcidied, and a record of any votes taken;

On all matters requiring a roll call vote, a record of w
If the meeting is adjourned to another date, the time and place of the adjourned meeting; and

0. When a vote is taken to hold a stml meeting, the vote of each member and the reason for the closed meeting with a
citation to the specific exception authorizing the closed meeting.

Hoo~NoG

Please refer to crosseferences in maerial listed.


































































































































































































































































































































































